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S~ an/IKaB No 86/1-O], ot 31.08.2020 .

VHCTPYKIUA IO KAJIPOBOMY, JEJIOTIPON3BOJCTBY
1. O6wmpe nOIoKEHHST

1.1. Hacrosimasi VIHCTPYKLMSI IO KaZJpOBOMY [Ie/IOTIPOM3BOACTBY (fanee — VIHCTpyKLus)
yCTaHAB/IMBAeT e[MHbIE TPaBHIA CO3JaHMs JOKYMEHTOB M OpraHusalud paboTel ¢ HUMU B
JeqarenbHOCTA oTAena KaapoB MAQY JleontseBckoit COIIl (panee — Illkona) M Hampas/ieHa Ha
COBepILIeHCTBOBaHUE paboThl ¢ KaZipoBoi fokyMeHTaLuel B [[Ikone.

1.2. KafipoBoe [eMOTNPOU3BOJCTBO — [eATe/lbHOCTh, ObOecreyrBaroliasi [JOKYMEHTHPOBaHHE
TPOLIeCCOB YTpPaB/IeHKs MIEPCOHAIOM ¥ OPTaHU3aLI0 PabOoThI C KaJPOBOH J0KyMEHTALIUEH.

1.3. IHCTpyKLMs 006sA3aTebHa /1 PUMeHeHUs] pabOTHUKaMU OT/iela KaZipoB M pab0THUKaMu
CTPYKTYPHBIX Ttofipa3zenerui I1Ikosel pu co3zaHry U 0popMIeHUH KaJpOBbIX JOKYMEHTOB.

1.4. NupekTtop IlIkobl onpesie/iseT OTBETCTBEHHbIX 3a BeJjeHHe KaJlpOBOTO [e/I0IPOU3BO/CTBa
B Illkone, KoTopble 00eCHeurBalOT yyeT U TPOXOXJEHHe JOKYMEHTOB B YCTaHOBJIEHHbIE CPOKH,
OCYIIECTB/SIIOT  O3HAKOMJIeHHe paboTHUKOB IIIKOJBI € HOPMAaTUBHBIMM W METOJMYEeCKUMHU
JIOKyMEeHTaMH M0 KaZIpOBOMY [1e/IONIPOU3BO/CTBY, JOKYMEHTaMH 110 JIMYHOMY COCTaBy.

1.5. OTBeTcTBEHHBIE 3a BeJeHWEe KaJpOBOrO [eJIONPOU3BOJCTBA HECYT I€PCOHA/IBHYIO
OTBETCTBEHHOCTb 3a BBINOMHEeHHe TpeOoBaHWK VIHCTPYKIMH, COXPAaHHOCTb HAXOALIUXCS y HHX
Cy’KeOHBIX JOKyMEHTOB, 00 UX yTpaTe HeEMe/JIeHHO JOK/I/IbIBAIOT AUPEKTOPY IIIKOIbI.

1.6. VIHCcTpyKUms pa3spaboTaHa Ha OCHOBAHHH:

— TpyzmoBoro Kofekca;

— BropkeTHOr0 Ko/IeKca;

— ®epepanbHOTO 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHaNIbHBIX JaHHBIX»;

— ®egepanbHOro 3akoHa or 27.07.2006 Ne 149-®3 «06 unbopmaruy, HUHGOPMALMOHHBIX
TeXHOJIOTUAX U 0 3aliyTe UHGOpMaLUn»;

— nocraHoBneHuss IIpaButensctBa or 15.06.2009 Ne 477 «06 yrBepxkaeHud IIpaBun
Je/I0NPOM3BO/ICTBA B (PefiepabHbIX OpraHax UCTIOTHUTEILHON BIIaCTH»;

— nocraHoB/ieHys IIpaBuTenscrBa ot 16.04.2003 Ne 225 «O6 yrBepxxaeHun [IpaBui BejeHNs U
XpaHeHUs1 TPYAOBBIX KHWKEK, HW3rOTOBJIeHUS! OaHKOB TpPYAOBOM KHIDKKH M 00eCreueHus UMM
paboTo/jaTeneti»;

—roctaHoByeHdss Muntpyza ot 10.10.2003 Ne 69 «O6 yrBepxaeHHH VIHCTPYKLIMH TIO
3aII0JIHEHUIO TPYJOBBIX KHIKEK»;

—npuka3a MuHbuHa ot 30.03.2015 Ne 52H «O6 yrBepKAeHHUHM (OPM IMEPBUUHBLIX YUETHBIX
JIOKyMEHTOB U PerucTpoB OyXraaTepcKoro yJeTa, IPUMeHSIEMbIX OPraHaMK IOCY/JapCTBEHHOM BIaCTH
(rocy/japCTBEHHLIMM OpraHaMH), OpraHaMd MeCTHOT'O CaMOYIIpPaBJ/IeHHs], OpPraHaMH YIpaB/IeHHs
rOCy[JapCTBeHHbIMU  BHeOIO/pKeTHbIMA ~ (DOHAAMH,  TOCY[apCTBEHHBIMH  (MYHMI[UITA/TBHBIMH)
yUupeXxaeHuaAMH, 1 MeToarueckrx yKasaHui 10 UX ITPUMeHeHHUIO»;

— noctaHoB/eHus I'ockomcrara ot 05.01.2004 Ne 1 «O6 yTBepKIeHHH YHUGHUIIMPOBAHHBIX
(opM NepBUUHOM y4eTHOW AOKYMEeHTAalldd I10 y4eTy TpyJa U ero ormiarte» (pasgen 1.1 «Yuer
KagpoB»)!;

— [I€PeYHs THUIOBLIX YIPABJIEHYECKUX apXMBHBIX JOKYMEHTOB, 0Opa3yIIIMXCs B TIPOLIECCe
,qeﬂTeanOCTI/I rOCy/lapCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O CaMOYIpaB/eHWs W OpraHu3aliui, C
YKa3aHWEM CPOKOB XPaHEHHs, YTBEPKAEHHOr0 Mpruka3oM MuHKynsTypsl oT 25.08.2010 Ne 558;



—~TOCT P 7.0.8-2013 «CUBUJI. [lenonpousBOACTBO W apXWBHOE Jeno. TepMHHBI 1
OIpe/ie/IeHsI»; "

—-TOCT P 7.097-2016 «CWUBU]/. OpraHusalOHHO-pacriopsanTentHasd AOKyMEHTAlKs.
Tpe6oBanus K 0GOPM/IEHHIO JOKYMEHTOB», YTBEPXK/EHHbIH NPUKa30M Poccrangapra ot 08.12.2016
Ne 2004-cT;

— VIHCTPYKIMH TI0 [eJIOTNIPOM3BO/CTBY U IPYTHX JIOKA/TbHBIX HOPMAaTUBHBIX dKTOB [TkombI.

1.7. COBOKYIHOCTh JIOKYMEHTOB, B KOTOPhIX 3a(PMKCHPOBaHbI STarlbl TPYZOBOH JeATeNbHOCTH
pa6oTHUKOB IIIKOJIBI, Ha3bIBAeTCHA JIOKYMEHTALMeHd 10 JMYHOMY COCTaBy. K Takum [OKyMeHTam
OTHOCATCH:

— MPHKa3bl IO ITYHOMY COCTaBy CO CPOKamu xpaHeHusi 50 fet;

— NPHKa3bl 110 IAYHOMY COCTaBYy CO CPOKaMH XpaHeHHsl 5 JeT;

— NMUHbIE KAPTOUKH PabOTHUKOB;

— TPYy/OBbI€ IOTOBOPKI;

— JIOTIOJIHUTE IbHbIE COT/AIEHNs K TPYAOBBIM I0r0BOPaM;

— coriaieHust 06 yBOJIbHEHUH,;

— cornamenust 06 06yueHny;

— 3agBJ/IeHUS paOOTHUKOB I10 KaZIpOBbIM BOTIPOCaM;

— JOK/afiHble, CITyKe6HbIe, 0ObACHUTENbHBIE 3aITUCKK T10 Ka/[POBBIM BOIIPOCAM;

— akThl (06 OTKase JaTh MMCbMEHHOe OOBsICHeHHe, 00 OTKa3e 03HAKOMMTBHCSA C MPHUKA30M I10

JIAYHOMY COCTaBY U [Ip.);

— yBeJJOMJIEHHs, ~ TIPeJyNpeXJeHus,  HallOMUHaHWs,  HarpaB/iieMble paboTozaTenem
paboTHHMKaM M0 KaJpOBbIM BOITPOCaM, U Jip.

2. OdopmieHne JOKYMEHTOB 110 THYHOMY COCTaBY

2.1. JToKyMeHTHI 110 TAYHOMY COCTaBy 0(OPM/IAIOT Ha GyMaXHOM HOCHTeTe.

B 51eKTpoHHOM (opMe [OKYMEeHTBI II0 JIMUHOMY COCTaBy CO3[al0T TOJILKO B C/IydasX,
TPe/lyCMOTPEHHBIX 3aKOHOM, Harpumep, MpH odopmneHnH Ha paboTy JUCTAHIHOHHBIX PAOOTHHUKOB U
oOMeHe ¢ HUIMU JJOKyMeHTaMH B riporiecce paboTs! (1. 49.1 TK).

2.2. JIOKyMeHTBl 10 JMYHOMY COCTaBy OGOPM/SIIOT C HCIO/b30BaHWeM O1aHKoB IIIKOJIBI
(61aHKa TpHKa3a, 671aHKa JIe/I0BOrO MMCHMa), Ha CTaHAAPTHBIX IMCTax Oymar.

Inst odopmIleHHsI TePBHUUHBIX YUEeTHBIX JOKYMEHTOB [0 YYeTy TpyJa W €ro orviate criefyer
HCTIO/b30BaTh YHUQPUIMPOBaHHblEe (GOPMBI, TPeLYCMOTPeHHbIe OIO/PKETHBIM 3aKOHO/ATENbCTBOM M
ripukazoM MuHpuHa oT 30.03.2015 Ne 52H.

2.3. MHOroeTpaH1UuHble [IOKYMEHTBbl CJeAyeT HyMepoBaTb CO BTOPOM cTpaHHijpl. Homepa
CTpaHML] IIPOCTABJIAIOTCS TIOCEPe/JMHE BEPXHETo T0/1s1 JOKyMeHTa Ha PacCTOAHUU He MeHee 10 MM oT
BEpXHEro Kpas JIMCTa.

2.4. EciM JOKyMEHTBI 110 JINYHOMY COCTaBY I€YaTaloTCsl Ha JIMLIeBOM M 0G0POTHOM CTOpPOHAX
JIUCTa, IIMPUHA JIBOTO IO/ Ha JIMIEBOH CTOPOHE JIMCTAa M TPaBOrO IO/ Ha 0OGOPOTHOM CTOPOHE
JIKCTA JIOJDKHBI ObITh PaBHBI.

2.5. TIpy coO3haHuM [AOKYMEHTOB II0 JIMUHOMY COCTaBy CeJyeT HCII0J/Ib30BaTh FapHUTYPBI U
pasmepbl PUGTOB, YCTaHOB/IEHHbIe MHCTPYKLMEH 10 [e10npor3Bo/AcTBY [IIKobI.

2.6. TekcT crneayet nevaratsb yepes 1-1,5 MeXXCTPOUYHBIX HHTEpPBaa.

Mexay GykBamu B CJIOBax CJIefyeT HCIIOJb30BaTh OOBIUHBIA MHTepBa. VIHTEpBam MeXny
CJIOBAMH — OJTUH TIPOOer.

B TekcTe JOKyMeHTa ab3alibl OJDKHBl HAUMHATLCS € OTCTyna 1,25 oM.

3aro/s0BKM Pa3s/ieioB U MO/Pa3/ie/oB IeyaTaloTcs ¢ ab3alHbIM OTCTYIIOM M LIEHTPUPYIOTCS 110
LIMPHHE TeKCTa.

MHOrOCTPOUHbIE PEKBU3UTHI IIE€YATAIOTCS Yepe3 OMH MeXCTPOUHbINA HHTEPBAIL

2.7. TekcT JOKyMeHTa BbIDABHMBAETCs MO LIMPHHE JIMCTA — O FPAHML[AM JIEBOTO U TIPABOro
ToJiel JOKyMeHTa.

ITpu 5TOM ANMHA CaMO JI/TMHHOM CTPOKH PEKBU3MTa IIPU YIJIOBOM PACIOJIOKEHWH PEKBU3UTOB
[o/KkHa ObITh He OGonee 7,5 cM. [MHa camol [JJIMHHOM CTPOKM PEKBM3WUTA MU TIPOJOJIBHOM
PACIIO/IOKEHUH PEKBHU3UTOB — He Gonee 12 cwm.



2.8. PekBu3nThl «Ajpecat» U «3arojoBOK K TEKCTy» WA OTAe/bHble C/I0Ba B TEKCTE
JIOKyMEHTa JJOITYCTUMO BBIJE/ATE MOMY)KMPHBIM IIPUDTOM.

2.9, Kayk/iplii TUCT KaJpOBOTO JOKYMeHTa, 0(pOpM/IeHHbIM Ha G/raHKe KA Oe3 Hero, [O/DKeH
VIMETh 11071 He MeHee:

20 MM — n1eBoe;

10 MM — 1ipaBoe;

20 MM — BepxHee,

20 MM — HUXKHEe.

JIOKyMEHTH! TUTe/bHbIX CPOKOB XPAHEHHs JO/DKHBI MIMETh JIEBOE I10J/ie He MeHee 30 MM.

2.10. TekcT [JOKyMeHTa IO JIMUHOMY COCTaBy MOXeT COJepxKaTb pasfiefbl, MoApasjesibl,
MYHKTBI, TOAMYHKTEL. VX cieyeT HymepoBaTh apabckumu Lugpamu. YpoBHeit pyOpHKaLM TeKCTa
He JJO/DKHO ObITh OoJlee yeThbipex.

2.11. TekcT JOKyMeHTa U3/1araeTcs:

B TeKCTax Ka/jpOBbIX JOKYMEHTOB C/IeAyeT NPUMEHSITh TOJILKO 06IenpuHaATbIe ab0peBHaTypel.

B TIPHKa3ax OT MepBOro ML eAWHCTBEHHOTO YMC/IA: NIPUKa3bIBAkO

JOKyMeHTaX KoJl/leruaabHbIX TPETLEro JIMIIA eJMHCTBEHHOTO YMC/Ia: KOMUCCHS Pelnia 1
| 1 coBelaTeILHBIX OPraHOB T I

MPOTOKOJIaX TPEThEro JIMLa MHOKECTBEHHOTO UMC/Ia: CIyLIay,

BBICTYITHU/IN, TIOCTAHOBWI/IH, DEIIW/IN U T. [.

TI0JIOXKEHHUSAX, MHCTPYKLIMSAX, TPETLEero JIMLA eJMHCTBEHHOTO W/IK MHOKECTBEHHOTO UHC/Ia:
aKTax, CrpaBKax OT/IeJT OCYIIeCTBIIsAeT PYHKLMH, PYKOBOJUTEb HECET
OTBETCTBEHHOCTh, KOMUCCHS [IPOBEPUIIA U T. [.

COBMECTHBIX IOKYMEHTax MepBOro JULa MHOXECTBEHHOI'O UKMC/IA: IIPHUKA3bIBaeM,
peLuv
NMcbMax MepPBOro JIklia MHOXKEeCTBEHHOI'0 YKC/Ia: IIPOCHM HallPaBHUTh,

Tpe/iCTaB/sieM Ha PAaCCMOTPEHHeE U T. [.;

TPeThero AuLa eJUHCTBeHHOro uucia: IlIkoma cyrraer
BO3MOJXKHbIM;

MepPBOTro NULIA eAMHCTBEHHOTO YMC/IA: TIpe/iarar
PacCMOTpeTh, CUUTAI0 HEOOXOAUMBIM U T. [.

ITpu ykasaHuM B TeKcTe (PU3MUECKUX JTML] MHULIMA/Ib] CTaBATCS T0C/e haMUIHH.
B mucbMax JIOMYCTMMO WHCIOJ/B30BaTh BCTYIUTE/NbHOE oOOpaljeHre M 3aKIHOUMTe/IbHYI0
STUKETHYIO Ppa3y: «C yBaKeHHEM, ...».

3. OdopmieHHe PeKBU3UTOB J0KYMEHTOB 110 THYHOMY COCTaBY

3.1. IIpu moAroToBKe AOKYMEHTOB MO JIMYHOMY COCTaBY CJIefiyeT HCIIO/Ib30BaTbh PEKBU3UTHI,
nipegycmorperHsie I'OCT P 7.0.97-2016:

04 — Koz hopMBI IOKyMEHTa;

05 — HauMeHOBaHUe OpraHM3alii — aBTOpa JOKYMEHTa;

06 — HauMeHOBaHUe CTPYKTYPHOIO MO/ipa3/ie/IeHrs — aBTopa JOKyMeHTa;

08 — cripaBoyYHbIe JaHHbIE 00 OpraHU3al|N;

09 — HarMeHOBaHKe BU/la JOKYMEHTa;

10 — mara JOKyMeHTa;

11 — perucrpaliiOHHbIN HOMED [JOKYMEHTa;

12 — ccpuIKa Ha perucTpalMOHHBIA HOMep U [aTy MNOCTYIUBIIEro J0KYMEeHTa;

13 — mecTo cocTaB/IeHUs UK U3AaHUS JOKYMEHTa;

15 — apgpecar;

16 — rpud yTBep)KAeHUs JOKYMEHTA;



‘

17 — 3aros0BOK K TEKCTY;

18 — TeKCT JOKYMEHTQ;

19 — oT™MeTKa 0 IIPUIOXKEHHNH;

20 — rpud cornacoBaHus JOKYMEHTa;

21 — Bu3a;

22 — NOATIMCE;

23 — oTMeTKa 00 371eKTPOHHOM MOAIHCH;

24 — rieyaThb;

. 25— oTMeTKa 00 MCIIOJIHUTEIE;

26 — OTMeTKa O 3aB€PEeHUH KOTINH,

28 — pe3ooLus;

29 — oTMeTKa 0 KOHTpPO/JIe;

30 — oTMeTKa O HarpaB/leHUH AOKYMeHTa B JIef0.

3.2. B foKymeHTaX, OGODM/SIEMBIX Ha OCHOBE YHHUQHMIMPOBaHHBIX (OPM, KOJ ¢dopMel
[OKyMeHTa y)Ke yKa3aH B BEDXHeM IPaBOM YTy YHUPULMPOBAHHOH (OPMBI.

3.3. HauMeHOBaHMe OpraHM3alMi — aBTOpa JOKyMeHTa B JIOKyMeHTax I10 JUYHOMY COCTaBy
yKa3plBaliTe B COOTBETCTBMM C HAaMMEHOBAHMEM, 3aKDEIVIEHHOM B yCTaBe: MyHHIMNA/bHOE
6rompKeTHOE 061e06pasosarensHoe yupexaetue «Ilkona Ne 3» (MBOY «lllkoma Ne 3»).

3.4. HaumeHoBaHHe CTPYKTYPHOTO MOApas/ie/ieHHs — aBTOpa JOKYMEHTa MCIIO/Ib3yeTCst BO
BHYTPEHHHMX [OKYMeHTaxX IO KajpaM, TaKhX Kak: 3asBJIEHHs, [JOKNaJHbIe (cnmyxxeGHbIE) 3aIMCKH,
0ObsCHUTENNbHbIE 3alMCKM M Jp. HauMmeHOBaHWe CTPYKTYPHOIO IO/pa3/ie/ieHHsl YKasblBaeTcs B
COOTBETCTBHMHM CO LITATHBIM PacrycaHreM Mo/ HaumeHoBaHHeM ITIKOJIbL.

3.5. CripaBounble jaHHble 0 IIIkose yKasplBaroTcA B O/laHKe MMCbMA, HCIO/Nb3yeMOM IpH
Be/JIeHUM TTEPEIMCKY C OPraHM3alMsAMH ¥ rpakjaHaMu. B cocTaB CrpaBOYHBIX JaHHBIX BXOJAT:

" — [IOYTOBLIM ajpec OpraHyu3aLuy;

— HoMep TenedoHa, (akca, afpec 37IEKTPOHHOM MOUTHI, CETEBOM afIpec;

— Koj opradu3auuy no OKIIO;

— OT'PH 1 MHH/KIIIIL.

3.6. HameHoBaHKe BH/]a JIOKYMeHTa yKa3blBaeTcd M0/, HAMMEHOBaHKEM aBTOPa JJOKyMeHTa Ha
BCEX IOKYMEHTaX, 32 UCK/IIOUEHHUEM THACEM.

3.7. lata /IOKyMeHTa JOJDKHa COOTBETCTBOBAaTb Jare [OANMCAHUS WM  YTBEPKIEHMs
JIOKYMEHTa, B TIPOTOKOJIAX — JlaTe coObITHS, KOTOPOE 3a()MKCHPOBAHO B IOKYMEHTE.

JTaTa IOKyMeHTa 3alMChIBaeTCsl B MOC/Ie/0BaTe/IbHOCTHU: JIeHb MeCsl{a, MecsL], To/l — OJJHUM U3
[IBYX CIIOCOOOB:

— apabckumu 1 paMy, paszeneHHpIMHA Toukoi: 05.06.2018;

— CJI0BeCHO-IMGPOBBIM criocoboM, HarpuMmep, 5 uroHs 2018 .

3.8. PerucTpallioHHBI HOMEp [JOKyMeHTa — 95T0 LU(pPoBOH MMM OyKBEeHHO-LIU(PPOBOH
WIEHTUPUKATOP AOKYMEHTa.

PerucrparvoHHble HOMepa Ka/ipoBbIX A0KyMeHTOB IIIKoJbl COCTOST K3 TOPSIKOBOIO HOMepa
JIOKYMEHTa, KOTOPbIH JONO/HsIeTCs IMGPOBLIMHU MM OYKBEHHBIMHU KOJJaMH.

3.9. CcplKa Ha PErvMcTPAlMOHHBIA HOMep M [aTy IMOCTYNMBIIEro JOKYMEHTa yKasblBaeTcs B
MTMCbMax-0TBeTaxX. B CChIIKY BK/IIOYAKOTCS PerMCTPaLMOHHBIM HOMED M JIaTa BXO/JSILEro JOKyMeHTa.

3.10. MecTo cocTaB/ieHHsl [JOKyMeHTa YKasbIBaeTCs BO BCeX [JOKyMeHTaX, KpoMe IIHCeM,
cnyxebHbIX 3aMMCOK M [PYTMX BHYTPEHHMX WH(GOPMAIIOHHO-CIIPABOUHBIX JIOKYMEHTOB, B
COOTBETCTBHMH C MPUHATHIM aJIMUHUCTPAaTHBHO-TEPPUTOPUATILHBIM Jle/IeHHeM: C. JIEOHThEeBCKOE.

3.11. Azpecar  ykasblBaeTCsi Ha MMChMax W BHYTPEHHHUX HMH(MOPMaLIMOHHO-CIIPaBOYHbIX
NOKYMEHTax:  CIyXKeOHbIX, OOBSCHUTENbHBIX — 3allMCKaX, 3aAB/IEHUSX,  TpPeAYyNpex/eHnsX,
yBeJJOMJIEHHUSIX, HATIOMUHAHHSAX.

AJipecaToM [JOKyMeHTa MOKeT ObITb OpraHu3alysi, CTpYKTYpHOE o/ipas/ie/ieH|e OpraHu3aliy,
JIO/DKHOCTHOE WA (GU3UUYeCKOe JIULI0, HECKOJIBKO OpraHH3aL{|i.

PekBU3UT «AjIpecaT» NpOCTaBIIAETCA:

— B BEpXHe# MpaBoii YaCTH JJOKYMeHTa — Ha O/1aHKe C Yr/I0BbIM PacIo/IOKeHUEM PEKBU3UTOR;



— CrIpaBa Mo/| PeKBHU3UTaMy O/1aHKa — [PU NPOZO/IBHOM Pacro/IoKeH!H PEKBU3HUTOB.

CTpOKM peKBM3MTA BHIDABHUBAIOTCS IO JIEBOM TDaHWLe 30Hbl, 3aHSTOM DEKBU3UTOM, M/
LIeHTPYHOTCSI OTHOCHTE/IBHO CaMOM JITIMHHOW CTPOKH.

B 3aBHCHMOCTH OT TOT0, KOMY aJ[peCcOBaH JJOKYMEHT, B DEKBU3UTE «AJ[pecaT» yKasbiBaeTCs.

Appecat CocTaB peKBM3UTa «AfipecaT»
PyKOBOAUMTENE OPraHu3alii Wi | HanmeHoBaHHe [O/DKHOCTH, BK/IHOYAKOIee HaMMeHOBaHKe
ero 3aMeCTUTeNb OpraHu3aliy, B JjaTeJbHOM Naziexe, (paMuius, HHALAAIb]
JIOJDKHOCTHOTO JIALIA

Opranu3anus ITo/HOE WM COKpallleHHOe HavMeHOBaHKWe OpraHu3alliy B
MIMEHUTE/ILHOM ITa/iexKe

CTpyKTYypHOE TNofipas/ie/ieHre TTo/THOE WK COKpalljeHHOe HauMEeHOBAaHKe OPraHu3aliiu B

opraHu3alnuu UMEHUTE/ILHOM TIa/IeXKe, HIDKe — HAMMEHOBaHHe CTPYKTYPHOTO
To/ipas/iesieHus

PyKoBOWTE/b CTPYKTYPHOIO ITo/tHOE WK COKpAllleHHOe HaMeHOBaHWe OpPraHU3aliy B

To/ipas/e/ieHus MMEHUTE/ILHOM T1a/IeXKe, HYDKe — HaMeHOBaHHe [TOJDKHOCTH

| PYKOBOJUTE/Is], BK/IIOYaKOLl|ee HauMeHOBaHHe CTPYKTYPHOT'O

nopasjesieHrs, paMuIni0, UHULMAIIbI

B 0JHOM JOKyMeHTe He A0/DKHO ObiTh Oonee ueThipex azpecatoB. CroBo «Komws» mepej
BTOPBIM, TPeTLUM, UETBEPTHIM a/jpecaTaMy He yKasbiBaeTcs. IIpu GosiblleM KOTHYeCTBe afjpecaTos
COCTaB/IA€TCA CIIMCOK PacChlIKK JOKyMeHTa. Ha KaXk[oMm [JOKyMeHTe yKa3blBaeTCd TOJIbKO OJHH
azipecar.

B coCTaB PEeKBU3WTA MOXKET BXOJUTb TOUTOBBIA ajpec. OJIEMEHThl II0YTOBOIO ajpeca
YKa3bIBAIOTCA B MIOC/IEI0BATENILHOCTH, YCTaHOBJIEHHOH TTpaBuiamMy OKasaHusl yCIIyT [IOYTOBOM CBSA3HU s

[TouToBBIM aJpec MOXKeT He YKasblBaTbCd B [JOKYMEHTaX, KOTOpble HalpaB/sAlTCAd B
BLILLIECTOSAII[E OPraHbl BJIACTH U MOCTOAHHBIM KOPPECITOHeHTaM.

TIpu a/jpecoBaHHK MMCcbMa GU3NUECKOMY JIMLYY YKa3bIBAIOTCA: (GaMH/IMS, MHULIAAIIbI, IOUTOBbIH
ajipec KOppecIoH/eHTa.

TIpyu OTMpaBKe MMCbMa M0 37eKTPOHHON MouTe Wi 110 (GaKCUMUILHOK CBsA3U Ge3 JOChUIKA 110
TIOUTe TIOYTOBLIN aJpec He YKa3hIBAETCsl, BMECTO HEro yKasblBaeTCsl SeKTPOHHBIM afipec mosydare’is
uny Homep TenedoHa/pakca.

3.12. Tpud yrBepxAeHUsI NPOCTAB/IAETCA Ha JOKyMeHTaX, YTBepXKAdaeMbIX [JUPEKTOPOM
[IIkonel (OKaMbHBIX HOPMATHMBHBIX aKTaxX, LITaTHOM paclMCaHHH, OTAeNbHbIX PasHOBUHOCTAX
I/IaHOB, MIPOrPaMM, OTUETOB).

JJOKYMEeHT yTBepK/JaeTcs:

— U3JaHueM IpHKasa,

— HEIMOCpPe/ICTBEHHO AUPEKTOPOM IIKOJIbl MM UHBIM YIIOJTHOMOYEHHBIM UM JIULIOM MOATHMCHIO B
rpude yTBepKAeHHUs;

— pelleHKMeM KOJITerMabHOTO OpraHa ¢ (pUKcariell peleHns B POTOKOJIe.

I'pudp yTBepIKIeHMs PAa3MeLIaeTcs B IPABOM BepPXHEM Yrily MepBOro JIMCTa JoKymeHTa. CTPOKH
DEKBU3UTA BLIDABHMBAIOTCS 110 JIEBOMY KpPaK MM LIEHTPYIOTCS OTHOCHMTENBHO CaMOH JJIAHHOMN
CTPOKH.

B 3aBUCHMOCTH OT crioco0a YTBepK/eHHsl JOKYMEeHTa B rpHde yTBepXKIEeHHs YKa3bIBAIOTCS:

Cnioco0 yTBepKaAeHHus CoctaB pekBu3uTa «['pud yrBepxieHus»
Co06cTBeHHOPYYHAs [TOITHCh Cnoso YTBEPXK/IATO, 10/DKHOCTB JIALIA, TIOAIMCh, HHUIHMAIIBI,
JIUPeKTOpa U1 UHOIO damunus, fgara

YIIOJTHOMOUEHHOT0 UM
JIOJDKHOCTHOTO JIULIA

V3manue ripukasa AUpEKTOPOM Cnoso YTBEPXIEH (YTBEPXXIEHA, YTBEPXKIEHDI nmu
WK UHBIM yriosiHoMoueHHBIM UM | YTBEPXKIEHO), cornacoBaHHoe ¢ HaUMeHOBaHUEM BH/Ia
JIOJDKHOCTHBIM JIALIOM YTBEP)KJAEMOr0 IOKYMEHTa; HAMMEeHOBAaHWe PaCIIoPS/JUTeTbHOTO
JOKYMEHTa B TBOPUTE/IbHOM IaJeXKe; ero ara i Homep

PelieHre KosieruajbHOIo Cnoso YTBEPXKIIEH (YTBEPKIEHA, YTBEPXXIEHEI mnm

‘




oprasa ¢ dhukcanpei pemenns 8 | YTBEPXKIIEHO), cormacopaHHoe ¢ HaMMeHOBaHHWEM BH/A
IIPOTOKOIE YTBEPXK/IaeMOro JOKyMeHTa; HauMeHOBaHVE OpraHa, pelieHreM
KOTOPOTO yTBEPK/IEH JOKYMEHT; jaTa 1 HoMep IPOTOKOJIa (B
ckoOKax)
3.13. 3aro/oBOK K TEKCTy — KpaTKoe CcoJiepKaHue J[IOKyMeHTa. 3arolioBOK TeKCTy

dopmynupyercs ¢ peanorom «O» («O6») ¥ OTBEUAET Ha BOIPOC «O UEM?»:

— nprKa3 (0 4eM?) 0 CO3/JaHUM aTTeCTallAOHHOHW KOMUCCHY;

— riprKa3 (0 yeM?) 06 yTBep>K/eHMH LITaTHOIO PaCIMCaHus;

— nceMo (0 ueM?) o MpeAoCTaBIeHUH HH(OpMaLK.

3aro/I0BOK K TEKCTY 0OPMIISIETCS IO/ peKBU3HUTaMH 6/1aHKa CJeBa, OT IPaHMIIb] JIEBOTO TOJIS.

3.14. OT™MeTKa 0 MPUJIOKEHUH COZEPXKUT CBEEHMS:

— 0 /[IOKyMeHTe WM JIOKYMeHTaX, KOTOpble TIPHU/IaralTca K OCHOBHOMY JOKYMEHTY: B
COTIPOBO/IUTE/ILHBIX MTUCbMaX, [PeTeH3UsX, aKTax, CTpaBKax M APYTMX MH(OPMAIMOHHO-CIIPABOYHBIX
JIOKYMEeHTaXx; ‘

— 0 TOM, YTO JOKYMEHT SIBJISIETCS] IPUIO’KEHUEM K OCHOBHOMY JIOKYMEHTY. B JOKyMeHTax —
NPUIOKEHUAX K paclopsifUTe/bHbIM JJOKYMEHTaM, [0JI0KEeHUsIM, TIpaBuIaM, HHCTPYKLHUAM,
JIOTOBOPaM, I7IaHaM, OTYeTaMm U JIp.

B conpoBoAUTeNbHBIX MMCbMax U APYTUX MH(YOPMALMOHHO-CIIPABOYHbIX JOKYMEHTaX OTMeTKa
0 TIPHJIOKEHUH 0(OPMJISIETCS N0, TEKCTOM OT IPaHMLibl JIEBOTO ITOJISL.

B conpoBoAUTebHBIX MUCbMaX U PYrMX HHQOPMALMOHHO-CIIPABOYHbIX JOKYMEHTaX OTMeTKa
0 MPUIOKEHUH 0opMIIseTCs CeAyIoLKUM obpasoM:

YcioBue IIpumep

[TpunoxeHye Ha3BaHO B TEKCTE [Tpunoxenue: Ha2 1. B 1 3K3.

IIpunoxeHye He Ha3BaHO B TEKCTE [Tpunoxenue: 1. IlonoxeHue 0 TNOpsiIKe BeJEHUsI
JIMYHBIX e PabOTHUKOB Ha 5 /1. B 1
9K3.

[TpunokeHr HECKOBKO 2. CrnipaBKa O KaJIpOBOM COCTaBe
TejaroruyecKoro KOJJIeKTUBa Ha 2 J1.

) B 1 5K3.

[Ipunoxenue W1 nipunoxenus | Ilpunoxenne: OT4YeT B 2 3K3.

cOpOLIIOpPOBaHBI WH:

MIpUJIOXKEHUE: B 2 IK3.

JTOKyMeHT,  SIBJSIFOLUICS — NpUIoXKeHHeM, | IIpunoxenue: muceMo Pocapxusa o1 05.06.2015 No
MMeeT TIPWIOXKEHUSI C CaMOCTOSITENIbHOM 02-6/172 u TIpUNIOKEHUS] K HEMY,
HyMepaljel CTpaHuL] BCEro Ha 5 JI.

ITpunoxeHveMm siBnsiercs  o6oco6neHHbld | [Ipunoxenue: CD B 1 9K3.
9/IEKTPOHHBIA HOCUTE/b: KOMITAKT-JUCK, usb-
thnem-HaKoNMTesIb U JIp.

B pacrnopsiiuTensHbIX AOKYMeHTaX, AOTOBOpax, IO/IOXKEHMAX, IpaBWIaX, WHCTPYKLHUSAX U
JPYIUX Ka/[pOBbIX JOKyMEHTaX OTMeTKa O MPH/I0KEHNH 0(OpPMIIAETCS:
1. B TekcTe [OKymMeHTa MpH II€PBOM YIOMHHAHWM [OKYMEHTa-TIDUIOXKEHHs B CKOOKax
YKa3bIBAETCSA: «... (IPUJIOXKEHHE)» UIH «... (TIpUoxeHue Ne 2)».
2. Ha nepBOM /IMCTe JOKYMEHTa-TIPHIOXKEHHUs B IPaBOM BEPXHEM YI/1y YKa3bIBAeTCs:
) ITpunoxexue Ne 2
K npuka3zy MAQY JleontseBckoi COIII
or 02.07.2020 Ne 111
CTpOKM PEKBH3WTA BHIPABHUBAIOTCS IO JIEBOMY KPar0 WJIM LIEHTPYIOTCSI OTHOCHUTE/IBHO CaMOM
JUTMHHOM CTPOKH.
Ecmu K mprkasy rnpusaraeTcs 10KaabHbI HOPMaTUBHBIA aKT, KOTOPBIA YTBEPKAeTCs JaHHbIM
TMIPUKA30M, Ha MepPBOM JIMCTe NPUIOXKEHHs YKa3blBaeTCA:
— OTMETKA O TIPUJIOKEHHH 0e3 CCHIIKK Ha PacIiopsArTe/TbHbBIN JOKYMEHT;




— rpud yTBep)K/eHNs], B KOTOPOM YKa3bIBAKOTCA JjaTa U HOMEP TIPHKa3a, KOTOPbIM YTBEepXK/eH
JIOKYMEHT:
[Ipunoxenue
YTBEPXIEHO
nprikazom MAQOY Jleontsesckor COIII
or 02.07.2018 Ne 111

3.15. T'pud cornacoBaHusl JOKYMeHTa IPOCTAB/IAETCA HA JOKYMEHTaX, KOTOPble COr/IaCoOBaHbI C
MHOW OpraHu3aleldl WM C TearOrMYecKiM COBETOM, YIPAB/SIONIMM COBETOM WM OBLM
cobpaHreM paboTHUKOB I1IKO/IBI).

B 3aBUCHUMOCTH OT BH/la IOKYMeHTa rpud cornacoBaHus 0(OpMIISETCS:

— Ha MIepBOM JIMCTE [OKYMEHTa B JIEBOM BEDXHEM YI/y Ha YPOBHe Ipuda yTBepXK[eHHUs WK,
ec/iv JOKyMeHT 0(OPMJIEH C TUTY/IbHBIM JIICTOM, 110/, HANMEHOBAHKMEM JJOKYyMeHTa OJIiKe K HIDKHEMY
I0JTFO TUTY/ILHOTO JTACTA;

— MOC/IeTHEM JIUCTE JOKYMEeHTa 0/, TeKCTOM;

— JICTE COIIaCOBaHUsA, SBJISAOIIEMCS] HEOTBeMJIEMOM YaCThbIO JOKYMEHTa.

B 3aBUCHMOCTH OT crioco0a coryacoBaHusi B peKBu3UTe «I'pud coriacoBaHus» YKa3bIBAOTCS:

‘

Cnioco0b cornacoBaHus AOKYMeHTa CocraB pekBu3uta «I'pud cormacoBaHug»
CobcTBeHHOpYYHas MOAHACh Cnoso COI'JTACOBAHO, HanMeHOBaHKe [JO/DKHOCTH JIMLIA,
JUPEKTOPa WA UHOTO COTJIacCOBABINEro JJOKYMEHT, ero JJMYHas MOANUCh, UHULAATb,
YIIOJTHOMOUYEHHOI'O UM tdamunus, fara coraacoBaHUs

JIOJDKHOCTHOTO JIMLA

Pewenre KonnerdanbHoro oprada o | Cnoso COI'VIACOBAHO, HavMeHOBaHHE OpraHa,
COIJIACOBAHWHM TMIPOEKTa AOKYMEHTa C | COIJIacOBaBIIero MPOEeKT JOKYMEHTa, IaTa i HOMep NPOTOKO/1a,
duKcalLyei pellieHHs B IIPOTOKOJIE B KOTOPOM 3a(pMKCHPOBaHO pelleHHe 0 COrIacOBaHMUU

ITrceMmoM o cornacoBanyu rpoekra | Cnoso COI'JTACOBAHO, By JOKYMEHTA — MCBMO,
JIOKyMeHTa opraHu3anys — aBTop JOKYMEeHTa, [aTta ¥ HOMep I1MCbMa

3.16. BHyTpeHHee corjacoBaHHe [JOKyMeHTa odopmisieTcs COOCTBEHHOPYYHOM IOZIUCHIO
3aMHTEPECOBAHHOTO JMLla HeroCpefCTBEHHO Ha IIpoeKTe [oKymeHTa. OHa CBH/ETE/bCTBYET O
COTJIACHH WA HeCOoTJIaCHM 0/DKHOCTHOIO JIMLA C COZEP)KaHWeM JOKYMEeHTa.

* Bwusa Bk/ouaer:

— [IOJDKHOCTB JIULIA, BUSUPYIOLIEr0 JOKYMEHT;

— TO/ITNCK;

— pacimu@poBKy MOAIKCH;

— [laTy BU3UPOBaHUI.

3amecmumenb dupekmopa no YBP
Mankosa H.B.Mankosa
04.06.2020

Ecnu ectb 3aMeydHMd, 3TO YKa3blBAlOT B BHU3€:

3ameuaHusi npunaz2aromcs
3amecmumenb oupekmopa no YBP
I'onueposa H.I1.I'oHueposa
04.06.2020

B KaZpoBBIX JOKyMeHTaX BU3bl IIPOCTAB/SIIOT Ha MOC/IEAHEM JIUCTe JOKYMEHTaA M0/, MOAMHCHEO,
Ha 0060poTe ToC/IeJHEero IUCTa MMO/IMHHMKA AOKYMEHTa WK Ha JIKCTe COrIaCOBaHMUs, NPU/IaraeMoM K
JIOKYMEHTY.

B KafjpoBBbIX JOKYMEHTax, C KOTOPbIMA B COOTBETCTBHH C JIEHCTBYIOLIHAM 3aKOHO/aTe/TbCTBOM
B cepe TpyJa U TPYAOBLIX OTHOIIEHWM DPabOTHUKH [OJ/DKHBI OBbITH O3HAKOMJIEHBI TOJ IO/TIHCE

‘




(pvKaskl MO JMYHOMY COCTaBY, JIOKa/lbHble HODMAaTWUBHbIE aKThl M [p.), IPOCTaB/IAeTCs
03HAKOMUTe/bHAsd BH3a, BK/IHOYAOLas:

—3amuce 06 O3HaKOMIeHHMH ¢ JoKymeHToM («C (HauMeHOBaHHe BHJa JOKyMEHTa)
03HAKOMJIEH»);

— MOAIUCH PabOTHUKA;

— pacirgpoBKa haMuImy;

— fara.

OsHakoMMTe/IbHasi BH3a TPOCTaB/seTCsl Ha AOKYMEHTe IIOC/e ero MNOJIMCAHUsS JUPEKTOPOM
IIKOJIbI WJIK UHBIM YIIOJTHOMOUYEHHBIM UM JIMLIOM.

3.17. TToArmce BKIIIOYAET:

— HaMMEHOBaHHe JIOJDKHOCTH JIULIA, TIOTUCBIBAIOLIEro JOKYMEHT;

— ero co6CTBEHHOPYUHYO MO/UCh;

— MHULMA/H, (aMUIIIo.
3amecmumenb dupekmopa no YBP Mankosa  U.B.Mankosa

3.18. OTmeTka 06 37eKTPOHHON TMOATNKCH HWCIONb3YyeTCsl NPU BU3ya/lM3alldM 3/IEKTPOHHOIO
JIOKYMEHTa, TO/IMTUCAaHHOI0 5/IEKTPOHHOM MOAIUCHIO.

MecTo pasMelleHHss OTMeTKM 00 3/1eKTPOHHOM MOANWCH [O/DKHO COOTBETCTBOBATH MECTY
pasmeleH|st Co6CTBEHHOPYYHOH MOANMCH B aHAJIOTHYHOM JJOKYMeHTe Ha OyMa)kKHOM HOCHUTeJIe.

DleMeHTbl OTMETKH 00 3/IeKTPOHHOM TOAMMCH [JO/DKHBI ObITh BUAVMEIMA U UATAeMBIMH I1PH
0TOOpaXKeHWH IOKYMeHTa B HaTypalbHOM pasMmepe.

ODyileMeHTbl OTMeTKH 00 S/7eKTPOHHOM TIOANIMCH He [IO/DKHBI [epeKphbIBaThCA  HIIW
HaK/1a/[pIBaThCs APYT Ha Apyra.

OneMeHTbl OTMETKH 00 37eKTPOHHOW TOJINHMCH He [0JDKHBI NepeKpblBaTh 3JIeMEHThl TeKCTa
JIOKyMEHTa U APYrHe OTMETKU 00 37IeKTPOHHON MOZIIHCH.

Ot™meTKa 00 371eKTPOHHOM MOJMNKCH BKIHOYAeT:

— (ppa3zy «/loKyMeHT MOAIKMCaH 3/1eKTPOHHOM MOIUCHIO»;

— HOMep cepTU(dUKaTa Karya 3/1eKTPOHHOU MOAINCH;

— (hamunIO, MMsl, OTUECTBO B/IA/IE/IbIIA CEPTU(HUKATY,

— CPOK JieHcTBUS cepTU(MKaTa K/Iroua 3/1eKTPOHHON MOIMCH.

3.19. KafpoBble [OKYMEHTbl B YCTaHOBJIEHHBIX 3aKOHOJATe/JbCTBOM C/Iy4yasX 3aBepsroTCd
reyaTbl0 OpraHM3aluM (mevaTel0 OTAena KafpoB). IleuaTs mnpocTaBrseTcs, He 3aXBaTbiBas
CcoOCTBEHHOPYUHOM MO/MCH JIMLA, TIOANMCABILIETO JOKYMEHT, UK B MecTe, 0003HaueHHOM «M.IL».

3.20. OT™eTKa 00 WCIOTHUTE e BKITFOUAeT:

— (hamHIHIO, UMS1 U OTUECTBO WCTIOJTHUTEIS;

— HOMep ero TenedoHa.

OtMmeTKa 00 WCIIONMHWTENIE MOXKET JOTOHATHCS HaUMEHOBAaHWEM [O/KHOCTH, CTPYKTYPHOTO
ro/ipa3fiesieHys, 1eKTPOHHBIM aJjpeCOM HCIIOJIHUTe/IS.

" OtMeTka 06 ucrionHuTene 0GOPMIISETCS Ha JIALEBOM CTOPOHE [OC/eHEro MCTa JOKYMeHTa
BHU3Y, OT T'PaHMLIbI JIEBOTO TI0JISl UJIK TIPH OTCYTCTBHHM MeCTa — Ha 000POTHO# CTOPOHE BHU3Y CJleBa.

3.21. OTMeTKa 0 3aBepeHUH KOMHUU OGOpMIISIeTCS A7 TOATBEPKAEHHUS COOTBETCTBUS KOITUU
TMO/ITMHHUKY I0KYMEeHTa W /151 3aBepeHUs] BbIMMCKU U3 JOKyMEeHTa.

OTMmeTKa MPOCTaB/seTcs Mo/ PeKBU3UTOM «[IoAMMCE» U BKIIIOUaeT:

— c1oBO «BepHo»;

— HaMeHOBaHUe [JO/DKHOCTH JIMLIA, 3aBepPUBILEro KOIUIO;

— ero co0CTBEHHOPYUHYIO MO/IUCh;

— pacindpoBKY MOAUCH;

— JlaTy 3aBepeHMs1 KOIHH (BBINTUCKY U3 JOKYMEHTa).

Ecnu konust BelaeTcd [js NpefcTaB/ieHus B ApPYI'yI0 OpraHu3ali[io, OTMeTKa O 3aBepeHUU
KOIIMH JJOTIOJIHAETCS 3allMChI0 O MEeCTe XpaHeHUs JOKYMeHTa, C KOTOporo Oblyia U3roTOB/IeHa KOs, U
3aBepseTcs nevarsto [1Ikosbl.

Ot™meTKa 0 3aBepeHHH KOIIMM MOJKET OBbITh IMPOCTaB/IeHa C MOMOLIbIO [ITaMIIa.



3.22. OTMeTKa O IIOCTYIUIEHUM [OKyMeHTa IIPOCTaB/seTCs Ha BXOJAMMX [OKYMEHTax H
BKJIFOUAeT:

— JaTy MOCTYIUIEHHS,

— BXO/IALIMIA PETUCTPALIMOHHbIM HOMEp JOKyMeHTa.

OTMeTKa 0 TIOCTYIUIEHUM [JOKYMEHTa MOXET JOTOJIHATHCS BpEMEHeM IMOCTYIIeH!s JOKYMEHTd
B Yacax ¥ MMHYTax ¥ ClIOCOO0M JIOCTaBKU [JOKYMEHTA.

OTMeTKa MOXKET IIPOCTaB/IATLCA C [TOMOIIIbIO LITamIIa.

3.23. PesomoLs odopMmiseTcss Ha JOKyMeHTe Ha CBOOOZHOM OT TeKCTa MecTe, Ha OnaHke
Pe30JIFOLIMK U BHOCUTCA HETIOCPE/ICTBEHHO B CHCTEMY 3/IEKTPOHHOTO JOKyMeHTOo000poTa.

Pezonmonys BKIKOUYAET:

— (haMU/THIO, UHULMAJIb] MCTIOJTHUATETIS;

— MOpyYeHye 10 JOKYMEHTY;

— CPOK UCIIOJIHEHUS,

— MO/JTIMCh JIUL{A, BEIHECIIETO Pe30JIIOLHI0;

— J1aTy Pe30JIFOL1H.

3.24. OTMeTKa O KOHTpOJIE TPOCTaB/seTcsa WITaMIoM «KOHTpOJIb» Ha BepXHEM MOJe
JIOKyMeHTa.

3.25. OTMeTKOM 0 HallpaB/ieHH! JJOKYMEeHTa B [Ie/I0 OIpe/iesisieTcsl MeCTo XpaHeH!s JOKYMEeHTa
rocsie 3apepiieHus paboThl ¢ HUM. B 0TMeTKe yKa3bIBatOTCA:

— cnoBa «B zeno»;

— MH/eKC Jlefla TI0 HOMEeHK/Iarype Jie/, B KOTOpPOe TOMellaeTcss JOKYMEHT Ha XpaHeHue, C
yKa3aHueM rojia;

— JIOJDKHOCTB JIUL{a, 0(OPMUBIIIETO OTMETKY;

— HOJTINCh;

— Jara.

4. TIpueM HOBBIX pal0THHKOB

4.1. TIpu npreMe Ha paboOTy rpakJaHHH AO/DKEH IpeJbsSBUTh, a paboOTHUK OTZe/Ia KafipoB
006s3aH 3aTpeboBaTh CIeAyoL1e JOKYMEHTHI:

— MaCTOPT WJIK UHOH [IOKYMEHT, Y/|0CTOBEPAIOLIAMA JIHUHOCTD;

— TPY/IOBYIO KHIKKY (KpOMe COBMECTHUTEJIeH U BIiepBble TIOCTYMArOMX Ha paboty);

— CTPaxoBOe CBHIETE/IbCTBO [OCYAAPCTBEHHOTO MEHCHOHHOTO CTPAXOBaHUs (KpOMe BIIepBbIe
MOCTYMAMIKUX Ha paboTy);

— JIOKYMeHThI BOMHCKOTO yueTa (/151 BOeHHO00s3aHHbIX, NpeObIBaKOLIMX B 3arace, — BOEHHBI
6UIeT WM BPeMeHHOe Y/I0CTOBEpeHre, BblJAaHHOe B3aMeH BOEHHOro OuWsera, a [isi MPU3bIBHUKOB —
yAOCTOBEPeHHe IPAK/IAHKMHA, [O/JIEKAILero MPH3bIBY Ha BOEHHYHO CIyXK0y);

— 70KyMeHT 06 06pa3oBaHMM, KBIU(UKAUMM WM HaTMUMA CreLMaIbHbIX 3HAHWH, eciu
paboTa Tpe6yeT CrielialbHbIX 3HAHUH WK CTIEL{MAIbHOM MO/JrOTOBKH;

— CrpaBKy O HaJ{uMd (OTCYTCTBUM) CYAMMOCTH U (WIM) (aKTa yroJioBHOTO Mpecsef0BaHus
7160 O TIPeKpaIeH!H YTrOJOBHOTO MPecye/JOBaHKs 10 PeabHINTUPYIOLMM 0CHOBaHHAM;

— MeIULMHCKYIO KHUXKKY.

JIyis UL, TIOCTYTAIOLIMX BIIEpBble Ha paboTy, OT/EN KafipoB 0QOPMIISET TPY/IOBYIO KHIDKKY, a
GyxraiaTepusi — CBHETe/bCTBO FOCYAapCTBEHHOTO MEHCHOHHOTO CTPaXOBAHMA.

4.2. Ec/M y KaHAWfiaTa OTCYTCTBYeT TPY/0Bast KHIDKKa (yTpara, opya WM MHast IPUYKHA), TO
[10 TUCbMEHHOMY 3asiBJIEHHIO 3TOrO JIMLa pabOTHYK OTZena Kaapos 0(pOPMIISIET eMy HOBYIO TPY/IOBYHO
KHIDKKY.

4.3. PaboTHMK OTJena KafpoB, OTBevarollui 3a odopm/eHHe JOKYMEHTOB IpU IpHeMe Ha
paboty, 0bs3aH:

— NPOBEPUTH HA/TMYMe BCeX He0OX0AMMBIX JJOKYMEHTOB JI/is 3aK/II0UEeHHs TPY/J0BOTO JI0rOBOPa;

— Ipe/IOCTaBUTh KaH/U/ATy aHKeTy 1o dhopme s 3arnonHeHus (npunoxkenye Ne 1 u Ne 2);

— TIpOBEPHTL COOTBETCTBHME AHKETHBIX JAHHBIX W [PYIMX CBeZjeHHid, coOOIeHHbIX O cele
KaH/I1/IaTOM, Npe/iCTaB/IeHHBIM UM JJOKYMEHTaM,



— 03HAKOMUTH KaHAWAaTa IMOJ TMOANUCh C AEHCTBYIOIIMMH B OpraHu3alld JIOKa/TbHbIMU
HOPMATMBHBIMUA aKTaMH /0 TOAMNMCAHMSl TPYAOBOrO JOroBopa, B TOM 4YHC/IE C JO/DKHOCTHOM
WHCTPYKLMEH;

— MOATOTOBUTH IIPOEKT TPYAOBOrO JOroBopa € pPabOTHMKOM B [IByX 3K3eMIUIpax 1o
yTBEPXKJEHHOH B OpraHm3anyu Qopme;

— IOJTOTOBUTH TIPOEKT MPHKa3a o mprueme Ha paboTy o yHuduruposanHoi dpopme Ne T-1 (T-
1a);

— IepefaTh TPYAOBOM [OroBOp M INpHKAa3 O IIpUeMe Ha [MO/ITKUCh JAWUPEKTOpY Wr
YIIOJTHOMOYEHHOMY UM JIULLY.

4.4. Tlocne TOro Kak JIOKYMeHThbl OyayT odopmiieHbl co ctoposs! 1Kokl paboTHHK oTZena
KazZipoB 00sA3aH: -

— MO/TIMCaTh TPYAOBOM JOrOBOP Y NMLIA, TPUHUMAaeMoro Ha paboTy;

— BbIIaTh pabOTHMKY OJMH SK3EMIUIIP TPYAOBOro JoroBopa (paGOTHHMK IIOATBEPKIAET
TO/TydeH e SK3eMIUIAPa TPYAOBOTO JOr0BOPA, MOCTABHB TOAIIHCE Ha 3K3eMIuisApe forosopa [Ikosbr);

— 03HaKOMMTb pabOTHHKA TI0/] TIOJMKCh C TIPUKA30M O TpHeMe Ha paboTy (B TPeXJIHEBHBINA CPOK
Co 1Hs (PaKTHUEeCKOro Hauasa paboThl);

— 3aMoHWThL JIMYHYK0 KapTouky paboTHMKa Mo yHUGUIMpoBaHHOH ¢opme Ne T-2 u
03HAaKOMUTbL PaBOTHHMKA TIOJ TOAMKMCH CO BCEMH 3alMCAMU Ha CTpaHMLax 1 W 2 KapToukw. JInuHble
KapTOUKH PACIio/iaratoTcs B anaBUTHOM IOPS/IKeE,

— 3aI0JIHUTh TPY/JOBYIO KHIDKKY paboTHHKa, popaboTasiuero B ITIkose CBbILIE MATH JHEH,

— 3apervCTPUpOBaTh TPYZAOBYIO KHIDKKY pabOTHMKA B KHHIe ydyeTa XpaHeHUsl TPYJOBBIX
KHIDKEK Y BK/a/iblllel B HUX.

5. IlepeBoj paGoTHHKOB

5.1. Tlepeos pa6otHrka B I1IKo/IE ZOIYCKAETCsl TOMBKO C MMMCbMEHHOIO COrylacks pabOTHHKA,
3a UCKJ/IIOUEHHEM CJTydyaeB, MPelyCMOTPEeHHBIX 3aKOHO/aTebCTBOM Poccuiickon denepariyu.

5.2. I1pn nepesozie paboTHHKA COTPYAHHK OTZeNa KaipoB 00s13aH:

— MOMyuuTh cornacke paGoTHMKAa O mepeBoje, 0GOPMHUB yBeJOMIeHHe O TepeBoje (Mpu
nepeBo/ie Mo WHULIMaTHBe paboTojarens);

— MpHUHATH y pabOTHHKA 3asiB/leHHe O IepeBoje C BU3aMU DYKOBOJWTENs CTPYKTYPHOIO
nojipasJie/ieHusi, 13 KOTOPOrO IepeBOAUTCA pabOTHHMK, M DYKOBOJAUTENsS — CTPYKTYPHOTO
To/ipa3se/ieHusi, B KOTOPOe MepeBOANTCS PabOTHUK;

— COCTaBUTb TIPOEKT JIOTOJHUTENBHOTO COIJIallleHWs K TPYAOBOMY [JOrOBOPY B [BYX
5K3eMILIApax;

— MOAMKMCATh JIOTIOJIHUTETHHOE COTJIallleHHe Y pabOTHHKA;

— COCTaBUTh [IPOEKT MPHKa3a o MepeBojie Mo yHuuLppoBaHHoi Gopme Ne T-5 (T-5a);

— Iepe/jaTh Ha TOAMUCH MPOEKTH! JOTO/HUTE/IbHOTO COTJIallleHUs U NPHKa3a AUPEKTOpY WM
HWHOMY YITOJTHOMOUEHHOMY UM JIHLLY;

— 03HAaKOMMUTh PabOTHHKA C TIPUKA30M O MepeBo/ie Mo/ MOAMUCh U OTJaTh eMY OIMH 3K3eMIIAP
COT/IallleHUs; TPOBEPUTh, UTOObl pPabOTHUK TMpU TONYUYeHUH SK3eMIUIAPA [[OIOIHUTETBHOTIO
COrJIallieH|s [MOCTaBHIT CBOIO TIOAMKCE Ha 3K3eMIuisipe cornamenus [IKosl.

5.3. Ec/i mepeBoji AB/IS€TCA MOCTOSIHHBIM, TO pabOTHUK OT/e/Ia KaJjpoB 00s3aH:

— BHECTH 3alliCh O MEepeBO/ie€ B TPYAOBYIO KHIKKY PabOTHHKA U B JIMYHYIO KapTOuKy (popma
Ne T-2) He no3Hee HeZle/ILHOI'O CPOKa,

— 03HAaKOMMTh C 3TOM 3aMMChi0 pabOTHHKA MO/, MTOJHCh B TMYHON KapTOUKe.

6. YBosbHeHHe Pa0OTHHKOB

6.1. YBo/lbHEHHWE TPOM3BOAUTCS TI0 OCHOBAHUSAM, MPeAYCMOTPEHHBIM  TpygoBBIM
3aKOHO/ATeIbCTBOM, C COOJIIOIEHHEM YCTaHOBJ/IEHHBIX CPOKOB ITMCBMEHHOIO IIPeAYIPEXIEHUs O
TPe/ICTOAIIIEM YBOTbHEeHUH. TeueHHe CpOKa TNpeAyNpexzeHHs 00 YBOILHEHWM HAYMHAETCs Ha
C/IeVIONMH [IeHb 10C/Ie YBeJOMIeHHsI.

6.2. 3ageieHWe 00 YBOJBHEHHH SIB/SETCS NHMCbMEHHOM (OPMOM  IIpeAyIpexJeHHUs!
paGoTo/iaTesist 0 pacTOP)KEHHUU TPYAOBOTO IOrOBOpA 10 MHULMATHBe PabOTHHKA. 3asB/IeHHe TULIeTCs]



OT PYKM, Ha UMs JMPEKTOpa, B TEKCTe M3/IaraeTcs mpockba paboTHUKA 06 yBO/IBHEHMH, TIPUUYMHA U
JaTa yBOJIbHeHHsI. B IOKyMeHTe [JO/DKHa CO/ePIKAThCs laTa Mo/jaun 3asiB/IeHHs.

6.3. TIpu mo/yyeHUn 3asBrieHnst 06 YBOJIbHEHHH PabOTHMKA PaGOTHHK OTZeNa Kafpos 00s3aH
TNPOBEPUTH TIPABU/ILHOCTE COCTABJIEHHOTO 3asB/ieHNs 06 yBONbHEHNH (PEKBH3HTHI, ATl YBOJIbHEHUS
Y HarMCcaHus 3asBJIeHKs ), Ha/TMure HeoOX0JUMBIX MOANHACEN Ha 3asBJIEHHH.

6.4. YBonbHeHue paboTHMKa (TIpeKpalljeHre TPYAOBOTO AOroBopa) O(OpMIIAETCS MPUKA3oM,
COCTaB/IsAeMOM Ha OCHOBe yHuGuimpoBaHHOH ¢(opmbl Ne T-8 «IIpukas (pacriopsbkeHue) o
NpeKpaleH|y IeACTBHS TPYAOBOTO JOTOBOpPa ¢ pabOTHUKOMY.

6.5. B Tekcre mpukasa 00 YBOJBHEHHWM YKa3blBaeTCs J[ara yBOJIbHEHUs, (aMUvis, HUMs,
0TuecTBO (TPU HATMUMK) pabOTHYKA, Tabe/lbHbIN HOMED, [JOJDKHOCTh M CTPYKTYPHOE MO/jpa3/ie/ieHue,
HOMep M flaTa TPY/I0BOrO JOroBopa. [laTa yBO/IbHeHHs sB/SeTCS He0OX0AUMBIM PEKBU3UTOM IMPHKA3a,
Tak KaK JJHeM yBOJIbHEHHA PabOTHHKA BO BCEX CITyUasix sIB/SeTCs MOCIeJHHH /IeHb ero paboThl.

6.6. TIpy yBO/MbHEHMH PAGOTHHKA 10 JFOGOMY M3 OCHOBAaHUH YBO/bHEHMs PabOTHMK OT/ena
Ka/IpoB 00s13aH:

— COCTaBHThH MTPOEKT MpHKa3a 06 yBossHeHUH 110 opme Ne T-8;

— Iepe/aTh MPOEKT MpHKa3a Ha MOAMUCh JUPEKTOPY WK YIIOJTHOMOYEHHOMY KM JTHILLY;

— 03HAKOMUTH PAabOTHHMKA C IIPUKA30M 10 MTOTIHCh;

— II0 3a9BJIEHMI0 pPa0OTHWKa BbIJaTh 3aBepeHHble KOMHWM JOKYMEHTOB, CBf3aHHBIX C €ro
paboToii. ‘

B nocneauit pabounii JeHs pabOTHHIK OT/ea KapoB 00si3aH:

— BHECTH 3anuch 06 YBOJILHEHHUM B TPYZOBYIO KHIDKKY pabOTHHKA, JIMUHYIO KapTOUKy ((popme
Ne T-2) ¥ 03HAKOMUThL C HUMU PaOOTHUKA IO/ TIO/ITUCH;

— BbIaTh PabOTHHKY €ro TPYAOBYIO KHIKKY. PabOTHHK MOJTBepXJaeT TMOMydeHHe TPYAOBOM
KHIJKKH CBOEH TIO/IMTUCHIO B KHUTE yueTa TPYAOBBIX KHIKEK U BK/IabIIel B HUX.

6.7. B ciyuae ey B /ieHb YBOJIbHEHUsI paOOTHUKA BbIJaTh TPYLOBYIO KHIKKY HEBO3MOXKHO B
CBSI3M C €ro OTCYTCTBHEM MO0 €ro 0TKa3oM OT TOJyueHHs] TPYAOBOW KHIKKU Ha PYKH, COTPYJHHK
OT/e/Ma KaZpoB B ajgpec (WM afpeca) yBOIbHSIEMOro pabOTHUKA HarlpaB/sieT YBeJOM/IeHUe 3aKa3HbIM
TOYTOBBIM OTIIPaBIeHMEM O HeoGXOAMMOCTH SBUTLCS 33 TPY/OBOM KHIKKOM WM [jaTh MMHCbMEHHOE
corJiacyie Ha TepechlKy ee o route. Co JHs HarnpaB/IeHUs yBeJOMJ/IEHUS IIPe/CTaBUTe/lb HAHUMAaTeIs
(pabotozatenb) ocBOOOXKAAeTCS OT OTBETCTBEHHOCTH 3a 33flepXKKY BbIJAYM TPYJOBON KHIDKKH.
HeBocTpeGoBaHHbIe TPYAOBble KHIDKKM PabOTHUKOB [OJDKHBI XPaHWUThCS B OpraHM3aliid (CPOK X
XpaHeHHsl COOTBETCTBYET CPOKaM XpaHeHHs! JOKYMEHTOB IO JTUYHOMY cocTary). HeBocrpe6oBaHHas
TPY/AOBasl KHIDKKA BbIJJaeTCsl paOOTHUKY MM €ro 3aKOHHOMY TIPe/ICTaBUTE/IIO T10 3asB/IEHHIO.

‘ 7. OdopMmieHHe OTIIYCKOB

7.1. EXerofHbli OIUIAYMBAEMBIA OTIYCK MPEAOCTABISETCS COIJIACHO TrpaUKy OTIIYCKOB,
yTBepXJeHHOMY aupekTopoM IIIkosel. I'padmk OTIYCKOB Ha CIeAYIOWMNA [0 COCTAB/IACTCSA OTAEIOM
KaJpoB B TEPBYI0 Helenl0 [ekabps TeKyllero roja C Y4YeTOM MHeHHs pabOTHHKOB I10
yHubuippoBaHHoi dopme Ne T-7 W yTBepXKzZaeTcs He Io3JHee ueM 3a 14 KaleHJapHBIX JHeH [0
Hauajza HOBOro roja. PaGoTHHK OT/ena KaZipoB 00si3aH 03HAKOMHUTb PabOTHUKOB C YTBEPKEHHBIM
rpadvKoM OTITyCKOB IO/ MOIHUCh.

7.2. PabOTHUK OTZeNa KaZipOB He IO3/Hee uyeM 3a [Be HeJe/ld [0 HacCTYIUIeHHsT OTITyCKa
yBeZIoMJIsieT PabOTHHKA MO/, MOAMHCH O TIPe/ICTOSAIIEM OTITYCKe.

7.3. Tlo cornacoBaHuro ¢ paboTojareseM pabOTHHK MOJKET IepeHecTH Aarel OTIycka. [lis
STOTO OH THILET 3asiBJieHHe. 3asB/IeHHe TO/UCHIBAET HErOCPeACTBEHHbIM PYKOBOAUTe/Ib PabOTHHKA
U [IMPEKTOP WX YIOJHOMOUeHHOe UM auLo. IIpy npefocTaBieHnH Takoro 3agBieHdst B OT/e/T KaJpoB
COTPYAHHUK OT/ie/ia KaJpoB 00s13aH MPOBEPUTH 3asiBIeHHe Ha Ha/Mure WHQOPMAaLMH /i COCTaB/IeHMS!
TIpUKasa.

7.4. PabOTHHMKY 0 €ro 3asB/IEHUI0 W C coriacusi pabotofarenisi MOXKeT ObIThb NpeAoCTaB/IeH
OTIyCK 6e3 CoOXpaHeHus 3apaboTHOM IIaThl.

7.5. 3asBneHre pabOTHHKa O TPeJOCTAB/IEHWH OTIyCKa 0e3 coXpaHeHHs 3apabOTHOW MaThl
JIOJDKHO OBITh 3aBM3MPOBAaHO HeINoOCpPeACTBEHHBIM pPYKOBoauTerneM paboTHuka. OcCHOBaHMeM [yist
W3/IaHMS TIpHKa3a O TMpeAOCTaB/eHUH OTIycka ©0e3 coxpaHeHHs 3apabOTHOW IUIaThl SB/SETCS



COOTBETCTBYIOLIAs PE30JIOL{Hs Ha 3asB/IeHHH pabOTHMKA CO CTOPOHBI AUPEKTOPA IIKOJIbI U/ HHOTO
YIIOJTHOMOYEHHOI'0 UM JIMIIA.

7.6. TIpy IIpej0CTaBNIeHMH OTITyCKa paGOTHUKY COTPYAHMK OT/leNla Kaapos 00s13aH:

— 0hOpMUTB TIPHKa3 O MPeOCTaBIEHUH OTITyCKa pabOTHUKY 1Mo yHUbMIMPOBaHHON opme Ne
T-6 (T-6a);

— 03HAKOMMTh C TIPUKa30M 00 oTIycKe pabOTHHKA MO/, MO/IHCh;

— BHECTH CBefleHHs1 00 OTIyCKe B JIMUHYH0 KapTouKy ((popma Ne T-2) paboTHuKa.

8. Opranu3anus paboTsl C TPYA0BLIMH KHH)KKaMHU

8.1. TpygoBas KHWKKa 0GoOpM/ISeTcss U B Ja/lbHeHIleM BeJeTCsl B TOUHOM COOTBETCTBMHU C
[IpaBUIaMU BefieHHs ¥ XPaHEHMs! TPYZOBBIX KHIDKEK, M3TOTOB/EHHUsI 6/IaHKOB TPY/JOBOM KHIDKKM U
obecrieyeHyst UMK paboToaTesield, yTBep)KJeHHbIMU TTocTaHOB/IeHHeM IIpaButenbcrBa or 16.04.2003
Ne 225, u VHCTpyKUMeH MO 3alONHEHHIO TPYAOBBIX KHIDKEK, YTBEPXKIEHHOH IOCTaHOB/IEHHEM
MunTtpyga ot 10.10.2003 Ne 69.

8.2. OTBeTCTBEHHOCTD 3a XPaHEHHE, BEJeHHE U YUeT TPYAOBBIX KHWKEK M BK/IA/bIIIEN K HUM
BO3/IaraeTcs Ha pabOTHMKA OT/ena KajpoB NpUKasoM aupektopa [IIkosbl. B 06g3aHHOCTH pabOTHHKA
oTJesna KaJjpoB BXOJHT:

— BHECEHHe B TPY/I0Bble KHIKKH 3aIliCceil B yCTaHOBJ/IEHHbIE 3aKOHO/IaTeNTbCTBOM CPOKH;

— BeJieHMe KHUI'M y4eTa [BYKeH!s TPYAOBBIX KHIKEK U BK/Ia/[pIlIel B HUX;

— pervcrpanus (C yKa3aHHeM CepUM M HOMepa) B KHUTe yJeTa JBWKeHHs TPYJOBBIX KHIKEK U
BK/IaZblIIell B HUX BCeX TPY/OBBIX KHIKeK paboTHUKOB IIIKO/BI, NMPUHATEIX Ha paboTy, a Takke
TPYZOBBIX KHIKEK M BKIajblliedl B HUX, OGOPM/IEHHBIX Ha PaGOTHHMKOB, MOCTYNMBIIMX Ha PaboTy
BIIEPBbIE;

— KOHTPOJIb 32 TeM, uToObl [PH YBOJIbHEHUHM PAbOTHUK CTaBHJI JATy M MOAIUCh B TPYAOBOK
KHIKKE TIPU ee TI0Ty4eHUH.

8.3. cnopueHHble TIPU 3ar0/IHEHUN O/TaHKH TPY/IOBBIX KHIDKEK IOJJIeXXaT YHHUTOXXEHHIO B
NopsiiKe, YCTaHOBJI€HHOM MyHKTOM 42 IlpaBun BefeHHWss W XpaHEHUS TPYAOBBIX KHIKEK,
W3roTOB/IeHMs G/IaHKOB TPY/IOBOM KHIDKKU M 00ecrieueHHs: MU paboTo/iaTesie.

9. lMoompenns ¥ AUCHUNIMHAPHDIE B3bICKAHHA

9.1. TMoompeHys 3a ycrexd B paboTe W OTBETCTBEHHOCTb 3a AUCLMIIMHAPHBIE MPOCTYITKH
oripeziensitoTcs [IpaBuiaMy TPYZ0BOrO PacriopsAAKa, YTBePK/AeHHBIMUA AUPEKTOPOM IIKOJIBL.

9.2. Ilpukas o moompeHuy pabotHuKa IIIko/ibl 0popMIsieTcs Ha OCHOBE YHU(PULIMPOBAHHOM
dopmel Ne T-11. Pabortozarens noomipsieT paGOTHHUKOB, A0OPOCOBECTHO MCIOJHSIOMIUX TPY/OBBIE
o6s3anHoCcTH  (0OBSBNISIET O/AroZapHOCTb, BbIAAeT MPEMHIO, HarpaXkJaeT LeHHbIM II0[apKOM,
MOUeTHOM rpamMoTOM U 7p.). 3a ocobble TPyZOBBIE 3aCHyrH Mepefi OOLIECTBOM M TOCYJApPCTBOM
paboTHuKY IITKOBI MOTYT GLITH PE/ICTABIIEHBI K TOCYAAPCTBEHHBIM ¥ BEJOMCTBEHHBIM HarpajiaM.

9.3. OcHOBaHMEM /Ui W3[aHUS TpHKa3a C/AYyKUT [OKIajHas 3alvcKa, IOJroTOBJIeHHast
HEroCPe/ICTBEHHbIM PYKOBOUTENIEM pabOTHHKA. PabOTHHK OT/eNa KaJpoB Ha OCHOBaHWM JJOK/Ia/IHOM
3aMMCKA W pe3oyonuy  aupektopa IIIKo/mbl rOTOBUT MpUKa3 O MOOIIpeHHH. IIpHKa3 JOJDKeH
coZlepKaThb yKa3aHHe BHJa TMoolipeHus (61arofapHOCTb, LieHHBIM IIOJApOK, TOYeTHas TIpamoTa,
rpemMusi 4 fip.).

9.4. TTo/IMHHKK TPKKa3a O MOOLIPEHHH B OT/ie/le KaJJpoB IOMelllaeTcs B Je/10 Ha XpaHeHue. Ha
OCHOBaHMHM TPHKa3a O TOOLIPEHUH CBeJeHHsl O TMOOLIPeHMHM 3aHOCATCS B TPYJOBYIO KHIWXKKY U B
NMYHYIO KapTouKy 1o dopme Ne T-2 paboTHHKa.

9.5. 3a coBeplleHHe [JUCLMIUIMHADHOIO IIPOCTYIKA, TO €CTh HEWCIIOJIHEHHe WIIH
HeHaJiieXkallee MCIoJHeHre Mo BUHe PabOTHHMKA BO3/IOXKEHHBIX Ha HEro TPYZAOBBIX 00g3aHHOCTeH,
paboTo/aTesib UMeeT MPaBo IPUMEHHTE CleAyIOliHe BU/b] JUCLIUITIMHAPHBIX B3bICKAHW:

— 3amMeyaHue;

— BBIFOBOP;

— YBOJIbHEHUE 110 COOTBETCTBYIOLIM OCHOBaHUSM.

9.6. JIo mMpUMeHeHHs] B3bICKaHHsI OT PabOTHHKA [OJ/DKHO OBITh 3aTpeboBaHO OOBSCHEHHEe B
MrcbMeHHOW QopMe. B ciyuasix oTka3a pabOTHHMKa [aTh Takoe OOBSICHEHHe COCTaB/seTcd akT. B
OOBSCHUTE/ILHOM  3amlMCKe OOBSCHAKOTCS TMPUYMHBI  MPOMCIIE/IIEr0: HapylleHWe TPYAOBOM



[VCLIATUIMHBI, HEBBIMIOJIHEHHe KaKoro-nbo 3a/jaHust U Jp. OOBgaCHUTe/IbHAs 3allCKa COCTAB/ISIETCS U
MO/INACLIBAETCS CAaMM PaGOTHUKOM B O/IHOM 3K3eMILIsIpe.

9.7. [JoknajHas 3aricka O HapylleHWd TPY/JOBOW JUCL{IUIMHBI COCTAB/IAETCA PYKOBOAHUTEIEM
CTPYKTYpHOro nogpasfenedus IlKosbl Ha OCHOBaHMM M C Y4YETOM 0OBSICHUTENIEHON  3aliCKA
paboTHVKa. PyKOBOAUTEb CTPYKTYPHOTO NOJpasfe/eHus repeaaer 0OBSICHUTENBHYIO U [JOK/IJHYIO
3aMMCKK JUPEKTOPY MM YIIOJHOMOUYEHHOMY KM JIMLYY [JIsi PACCMOTPEHHMA ¥ BbIHECEHHS PE30JIIOLHH.
Pesomos  IMINETCS Ha [JOK/IaJHOM 3alMcke W [O/DKHA COAepXarb pellleHne O BUJE
JIACLIUTTMHAPHOTO B3bICKAHMSI.

9.8. [IucrMIuiMHapHOe B3bICKAHME IIPUMEHSeTCs He T[I03[Hee OJHOro Mecdna co  [HA
oGHapyKeHHs TIPOCTYNKa, He cuuTasi BpeMeHH Gone3nu paGOTHMKa, NPeObIBAHMSI ero B OTIYCKE, 2
TaKKe BpeMeHH, HeoOXOAMMOrO Ha YyYeT MHEHHs Ipe/ICTAaBUTe/IbHOIO0 OpraHa paboOTHUKOB.
B3bicKaHHe He MOKeT ObITh MPUMEHEHO MO3ZHee MeCTH MECAL|EB CO JIHS COBepILIeHHs ITPOCTYIIKA, a
0 pesy/lbTaTaM DPEBU3HMH WA MPOBEPKH (PMHAHCOBO-XO3AMCTBEHHOW [esTeNPHOCTH — He MO3/Hee
JIBYX JIeT CO [HdA ero COBepILeHHs.

9.9. 3a KaXApld MPOCTYIOK MOXKET ObITb TNPUMEHEHO TOJIbKO OJHO [AWCLUI/IMHApHOE
B3bICKaHHeE.

9.10. TIpuka3 0 Ha/0XKeHMH JUCLIIUIMHAPHOTO B3bICKAHMS COCTAB/IAETCS:

— Ha 6/1aHK€é NpHKasa 1o JITYHOMY COCTaBy (TIpuioxkeHus Ne 3, 4), ec/i B3bICKaHUEM AB/IAETCS
3aMeuyaHHe U BBITOBOD;

— Gmanke mpukasa no Qopme Ne T-8, et B3bICKaHWEM AB/IAETCA  yBOJIBHEHHE IO
COOTBETCTBYIOIIIMM OCHOBAHHSIM.

ITpuka3 odopMIIsIeTCs Ha OCHOBAHKM JIOK/IAJHOM 3alMCKU HEMOCPe/ICTBEHHOTO PYKOBO/JUTEIs
pabGOTHMKA, OOBSCHUTENBHONW 3aMUCKM PabOTHMKA W Pe30/oUMd Aupektopa IIIKO/MbI MM HHOTO
YTI0JIHOMOUEHHOI'0 MM JIMIia.

9.11. TIprka3s 0 HaIOXKeHUH JUCLIMIZIMHADHOIO B3bICKAHUS C yKa3aHHeM MOTHBOB €r0 W3/(aHHsl
06BsBIIsIeTCS paGOTHUKY, MO/IBEPrHYTOMY B3bICKAHHIO, N0/ [IOATHCH B TeUeHHe TPex pabounx AHe co
JIHA ero uszanvs. [Ipy oTKase pabOTHUKA 03HAKOMMTBCS C TIPUKA30M COCTABIIACTCA COOTBETCTBYIOLUH
aKT.

9.12. TToyIMHHUK TTPYKa3a B OT/eJle Ka/[pOB IIOMEIaeTCs B [[e/I0 Ha XpaHeHHe.

10. Boijjaua COpaBoOK M KONHi JOKyMEHTOB Pab0THHKaM

10.1. PaGoTHUK OTZAena KajpoB, OTBETCTBEHHbIM 3a KaZpOBBIH yueT, B TeUeHHe TPeX [Heil
Moc/e TMOJAuMd 3asBleHMs paGOTHMKOM O Bblgaue [OKYMEHTOB, CBS3aHHBIX C €ro TPYAOBOH
NedTebHOCThIO, [JQ/DKEH MPeloCTaBUTh PAOOTHHKY:

— cripaBKy ¢ Mecta paboTsl (1o mpochkbe pabOTHMKA B CIIPABKE YKA3bIBAIOTCA CBEJEHHA O
3apaboTHOM I1aTe U Jpyrre HeoOXouMble CBEJIeHNs);

— 3aBepPeHHYIO KOIHUIO TPYZAOBOM KHIKKH W/TH BBIITHUCKY M3 Hee;

— 3aBepeHHble KOTIHH TTPUKA30B, KAaCAOLMXCs TPYAOBOH JeaTensHOCTH paboTHHKA (0 TIpHeMe,
repeBo/ie, YBOJIbHEHUH, OTITyCKE);

— BBIMMCKY W3 MIPHKa3a 1 Jp.

10.2. CnipaBka othopmisietcss Ha 6r1aHke (npunoxenus Ne 5, 6).

10.3. Brinucka U3 npukasa odopmisieTcst Ha 61aHke (npunoxkenus Ne 7, 8).

10.4. Komuu AOKYMEHTOB 3aBepSIOTCA IyTeM IIPOCTAB/IEHUS] Ha KaK/AOM JIMCTE Ha[ANMCH
«BepHO», yKa3aHWs [O/DKHOCTH /LA, 3aBePUBLIEr0 KOMHIO, ero JIMYHOW TOJTIHICH, pacmrpoBKA
noAnucy (haMunusi, THALMAb), AaThbl 3aBePEHVs KOTIMK 1 [TeuaTy OT/e/a KaJjpoB.

10.5. Korusi TPy/0BOM KHIKKK 3aBepsieTcst pabOTHUKOM OTZena KajapoB. UToOb! MoATBEpAUTH
dakT paboTel B I1IKOJIe, Ha KOMMM TPYJOBOH KHMKKH IOC/IE KOHEYHOH 3allCH COTPYJHHMK OT/AeNa
Ka/IpoB yKa3biBaeT: «PaboTaer 1o Hacrosijee BpeMsi». ITocsie 3TOM 3ammcK KOMMS TPYZOBOH KHIDKKMA
3aBepseTcs B 061eM ropszke cornacHo nyHKTy 10.4 MHCTPYKLUH.

11. Ucnonb30BanKe U XpaHeHHe MepCOHA/IbHbIX JAHHBIX PaO0THHKOB

11.1. KaapoBble [OKYMEHThI COJIEpXKaT IepCOHaIbHble JaHHble pabOTHUKOB. Ilopsizok
06paboTKY U 3aLUTHI TIePCOHANBHBIX JaHHBIX PabOTHHKOB ompejenser [lonoxeHne 06 obpaboTke
MepCOHAMBHBIX JaHHBIX PAOOTHUKOB ILKOJIBL



11.2. PaboTHMKM OTZAena KafpoB o0OpabaThiBalOT TePCOHA/NbHbIE [aHHbIE pabOTHHKOB,
co6rozast Tpe6OBaHMA 3aKOHA U UCK/IOUMTENIBHO B LIe/ISIX TPY/A0YCTPOHCTBA, OQOPMIIEHHS TPYAOBBIX
OTHOLLEHUH, 06yyeHus1 paGOTHUKOB, POABIDKEHUs MX IO CTy)KOe, KOHTPOJISi KONMMYeCTBa M KayecTsa
BBINOTHAEMOM paboThl, 06ecrieueHrst 6e30MacHOCTH pabOTHMKOB M COXPaHHOCTH MX UMYILIeCTBa.

11.3. Illkoma oGpabaTiBaeT MepcoHasbHbIe [AaHHble PAGOTHHKOB, KaHAWJATOB Ha paboTy H
ObIBIIMX pabOTHHUKOB.

11.4. PaboTHMKM OTAesa KaJpoB IOC/Ie TPOXOXKAEeHWs [poLefypbl  JOMNyckKa K
KOH(UIEHLMaTbHOH MHGbOPMALMK TIO/Iy4atoT AOCTYI K MEePCOHANBHBIM aHHLIM W OTBEYAIOT 3a MX
06paboTKy. OHM JOJDKHBI IPUHUMATh Mephl 110 3allliTe CBeJeHNH OT HE3aKOHHOTO UCTIO/Ib30BAHHS.

11.5. KagpoBble AOKYMEHTBI, COJepKalljde IlepCOHa/bHble [aHHble, XPaHATCA B DEXHMe
KOH(HUIeHIManbHOCTH.  KoH(UeHIMabHOe [Je/I0NPOM3BOJICTBO B OTAENe KaJpOB  HCK/IHOUAeT
O3HaKOMJ/IEHMe C J[IOKyMEeHTaMd II0 JIAYHOMY COCTaBy JIMIl, KOTOpble He HMeroT JOCTyna K
TepPCOHA/IBHBIM JaHHBIM.

11.6. JInuHble KapTOUKKA pabOTHUKOB, MPHKa3bl [0 TMYHOMY COCTaBY, CIPaBKH, OTpaKaroLl1e
coLpanbHO-eMorpahuueckie CBefieHns 0 pabOTHHKE U ero paboTy B IPOLITIOM, aHKeThl PabOTHUKOB,
TPYAOBBIE [IOTOBOPBI M JPYrMe [OKYMEHTbI, COJEp)Kalljie IepCOHANbHble [aHHble DPabOTHUKOB K
vH(OpPMaLMIo, KaCaOIyIOCsi HeroCpPeiCTBEHHO DAbOTHMKA, XPaHATCA B CIELWATbHO OTBEJEHHbIX
3arpaeMbIX IIKagax.

11.7. TpynoBble KHIKKA PaOOTHUKOB XPaHATCS B HECTOpaeMbIX celidax.

12. Tlopsajok nepejayu JOKYMEHTOB Ha apXMBHOe XpaHeHHe

12.1. O6mui nmopsAoK paboTkl MO MOATOTOBKe JOKYMEHTOB KaJpOBOIO [e/IONPOM3BO/CTBA K
apXMBHOMY XpaHeHHI0, BKIoYass (opMupoBaHHe M OQOpMI/IEHWE JeJl, IMPOBEJEeHHEe SKCIEePTHU3bI
LIeHHOCTH JIOKYMEHTOB, COCTaB/IeHHE OTMCEH [ie/T MOCTOSIHHOTO, BpeMeHHOro (cBbimie 10 jieT) CPOKOB
XpaHeHUs U T0 TMYHOMY COCTaBy, Iepefiauy /ie/l B apXMB, a TakKe MOJATOTOBKY aKTOB O BbIJ|e/IEHNH K
YVHAUTOKEHHIO [OKYMEHTOB, He TOJ/IeXKalliX XpaHeHWIo, orpejenseTrcs VIHCTpyKLued IO
JleNIONPOU3BO/ICTBY.

12.2. JIoKyMeHTbI Ka[pOBOTO [IeJIOTIPOM3BO/ICTBA 110 MCTEUEHHUM YCTaHOBJEHHBIX CPOKOB (HE
paHee ueM uyepes rojf ¥ He Mo3/iHee yeM 4yepe3 TPU rofia Mocje 3aBeplieHus paboTel C JOKYMEHTaMH B
JleNONPOM3BO/ICTBE) B YCTAHOBJIEHHOM TMOPSIIKE TMEPeJaroTcsi Ha XpaHeHWe B apxuB IIIKosbl mm6o
BBIJIEJIIFOTCS K YHUUTOXeHHI0. OTOOp ZOKYMEHTOB Ha XpaHeHHe WM YHUUTOKEeHUe OCYIL[eCTB/ISeTCs
MyTeM ITPOBe/IEHUs SKCIIePTU3b] LIEHHOCTH JOKYMEHTOB.

12.3. PaboTy 1o opraHv3alyy U MpPOBeJeHUI0 3KCIIePTU3bl LIEHHOCTH JOKYMEHTOB KaJpOBOro
JIeNIONIPOM3BO/ICTBA TIPOBOJUT OTAEN KaJpoB TII0[ METOAWYECKHM DYKOBOJCTBOM CO CTOPOHBI
cekpeTaps (Jenonpou3sBouTess) 1 paboTHrKa apxyBa LIKosel.

12.4. B cnyuyae nukeuzaimu IIkonsl oTAen KafpoB (GopMupyeT BCce NOKYMEHTHI B Jiefla U
riepeiaeT ux B apxuB 11IKo/bl HE3aBUCUMO OT CPOKOB XpaHeHud. Ilepesjaua Jes1 10 TMYHOMY COCTaBy
CO CPOKAaMH XpaHeHws cBbille 10 /1eT ocylecTB/IsIeTCs 10 OIUCH fell, ie/l CO CPOKaMu XpaHeHus o 10
JIeT BK/IFOUMTENIBHO — [10 HOMEHKJ/IaType fiell.



ITpunoxenue Neo 1

O6pas3er] aHKeTbl COMCKaTesIst

AHKETA
(3aro/IHsAeTCs COOCTBEHHOPYYHO)
Damumd
Nwmis
OTtyectBO
Hata poxaeHus

1. T'paxxjaHCTBO (eC/I U3MEHSAIIH, TO YKaXKHTe,
KOTI'ZIa M TI0 KaKOU MpUUKHE)

2. O6pa3oBaHue, yueHas CTeleHb (KOrja ¥ Kakue
yueOHbIe 3aBe/leHHs1 OKOHUHM/IM, HOMepa
aurioMoB). CrieljHanbHOCTb U KBaTM(PUKALIUSA 110

JTUTITIOMY

3. KakMMM MHOCTPaHHBIMU A3bIKAMHU U A3BIKAMH
Hapo/ioB Poccuiickor defepaliiu BiazieeTe U B
KaKO# cTernieHd (YMTaeTe U MOKeTe 0OBSICHATBCS,
B/1aJieeTe CBOOOHO)

4. BeimonHsiemas pab0Ta ¢ Hauana TPY/IOBOM [eSTe/IbHOCTH (BK/IF0Yast BOEHHYIO CTyX0y U paboTy 1o

COBMECTHUTEJILCTBY)
Mecay u roj JOoIDKHOCTB € yKa3saHUeM YUpPeXJeHus, MecTtoHaxoXxeHue
OpraHu3alyy, IpeANpUATHS, a TaKKe eX/eHUs, OpraHy3aLiviy
TMOCTYT/IeH!s | yXo7a P iy, TIPSAHD 8 yupex/ieHus, op anuu,
MUHHUCTEpCTBa (BeZOMCTBA) TIpeJIIpUATHA

5. Bammwm 6/1M3KHe poJICTBEHHHUKHY ()KeHa, MK, OTell, MaTb, OpaThsi, CeCTpbI)

Crernedb
pOJCTBa

daMUud, UM, Tox Mecto paboThl,
OTUYeCTBO POXKIEHUST JIOJDKHOCTE

Afpec mecTa
JKUTeNbCTBa

6. JJoMalIHui agpec ¥ HoMep TenedoHa:

7. I1acriopT WX IOKYMEHT, ero 3aMeHsIOL1i:

(HOMep, cepus, KeM U KOT/ja Bbl/jaH)

8. IloronHuTe bHbIE CBeJIeHUs], KOTOpble Bbl XenaeTe coo6LuTh 0 cebe:

« »

20 T

(mara 3arnoHeHus) (mofmnuce)

(N.0. ®amunnus)




(I0/PKHOCTB OTBETCTBEHHOTO 38 Ka/{POBbIN (moamuck) (1.0. ®amunus)
yuer)



ITpunoxenuve Ne 2
[Tpumep 3aro/THeHUs aHKeThbl COUCKaTeNs

AHKETA
Gamunus CmupHOBa
Nwms Anna
OTuecTBO VBaHoBHA
Hara poxzaeHus 05.02.1989

1. TpaxkaHCTBO (€C/IM U3MEHSITH, TO YKaxkuTe, |I'paxaanka Poccuiickoit @efeparun
KOT/]a U TI0 KaKOW NPUYHHE)

2. O6pa3oBaHMe, yueHas cTereHb (Korja u DHCKMM UHCTUTYT HAPOJHOT'O XO3SIMCTBA, FOJ
Kakye ydeOHbIe 3aBe/IeHusi OKOHUM/IH, HoMepa | OKoH4aHus 2008, kBanmi@ukarus
aarioMoB). Criel[HaTbHOCTh M KBaMTUQUKalMsa | «<3KOHOMUCT», CHEL[HaTbHOCTE

0 JUTUIOMY «OyXTanTepckui yuer»
3. KakuMy MHOCTPaHHBIMU S3bIKAMU U AHTTMCKUNA — YATAIO U [IEPEBOXKY CO
A3bIKaMH Hapo/ioB Poccuiickor Pefepariin c/0BapeM

B/IaZieeTe ¥ B KAKOW CTereH! (UMTaeTe U
MoskeTe 0ObACHATHCS, BiiajieeTe CBOOO/JHO)

4. Beino/HsAeMas paboTa C Hauaia TPY/[0BO# JesITe/IbHOCTH (BK/IF0Yast BOGHHYIO CTyO0y 1 paboTy 110
COBMECTHUTENIbCTBY)

Mecsau U rof JOmKHOCTb € yKa3aHUEM YUpeXJeHus, MecToHaxoXAeHue
S F— opraHu3aliy, MpeJIpUsaTHs, a TakKe yupex/ileHusl, OpraHu3al{iu,
MUHHUCTepCTBa (BeJOMCTBA) TNIpeINIpUATHS
2008 2015 |MBOY «lIllkoma Ne 1», 6yxranrep I. JHCK
5. Bamu 6/11M3KMe poICTBEHHUKY (JKeHa, MK, OTell, MaTb, OpaTbsi, CeCTphl)
Crenieds | PamMunud, M4, Top Mecro pa6oTss, 70 — Apnpec mecTa
poJicTBa 0TYEeCTBO pOXXJeHns JKUTE/IbCTBa
O6111eCcTBO C OrpaHUUEHHOMN I. DHCK,
CmupHOB Orner &
Myx 1986 OTBETCTBEHHOCTHIO «ToproBeiii oM | yin. Opecckad, A. 22,
ViBaHOBUY i ;
. Puo"», 5KOHOMUCT KB. 73
CMupHOBa I. JHCK,
Ioub Vpuna 2013 yn. Opecckas, A. 22,
OnerosHa KB. 73

6. JTomarHuii afipec ¥ HoMep TenedoHa:
r. JHCK, yiu. Onecckas, A. 22, kB. 73, Ten. 8 (999) 111-22-33.

7. TTacriopT WK JOKYMEHT, ero 3aMeHsIOLHIA:
nacniopt 12 34 Ne 567890 Beigan YB]I OHckoro p-Ha DHcKoi o6nactu 15.04.2013.

(HOMep, cepusi, KeM U KOr/ia BblZlaH)
8. JJono/IHUTe/bHBIE CBeIEHNs], KOTOPble BbI keaete coobmuUTE 0 cebe:
BO/JUTEJILCKHE TIpaBa KaTeropuu «B».

« 12 » HIOJIS 20 18 r. CMupHOBa AWM. CmupHOBa




(maTa 3arnoiHeHus) (moamuce) (1.0. ®amunus)

OTBeTCTBEHHBIH 3a KaIpOBbIA y4eT TonmaueBa M.H. Tonvauesa

(JOJKHOCTb OTBETCTBEHHOTO 3a KaJ|POBbIH (TIoATTUCE ) (U.0. Pamunus)
. yuer)



[Tpunoxxenre Ne 3

Bnank IpHKa3a I10 JIMYHOMY COCTaBY

(HarMeHOBaHHe 00pa30BaTe/IbHON OpraHu3aliu)

( )
(cokpalieHHOe HaMeHOBaHUe)
‘ IMPUKA3
No
(marta)
(MecTO cocTaBneHUs MPUKasa)
3aros10BoK
B cBsasu ¢
[TPMKA3BIBALO:
OCHOBaHI/Ie’
(ZOJDKHOCTB) (moamnuce) (1.0. ®amunus)

C mpuKa3oM 03HaKOMJIEH:

(moaruce)

(1.0. ®amunus)



[Tpunoxenve Ne 4
O6pazew ogopmeHys IpYKasa 1o JIMYHOMY COCTaBYy

MyHHUIMIIaIEHOE aBTOHOMHOE 0011jeo0pa3oBaTenbHOe yupeXx/jeHHe
JleoHTheBCKast cpefiHsist 00meo6pa3oBaresibHast MIKOJIa

IMTPUKA3
4 yirong 2020 1. Ne 23-O/1
c. JIeoHTBEBCKOE

06 00BsB/IEHUM BHITOBOPA PabOTHHUKY

B cBs3u ¢ Tem uto 02.07.2020 yuutens ucropuu C.B. AsiekcaHpoB OTCYTCTBOBas Ha pabouem
mecTe 0e€3 YBOKUTENBHBIX TIPUUMH B TeyeHHe Tpex uwacoB, ¢ 8:30 go 11:30, B COOTBETCTBUU
co crathaMu 192 1 193 TpygoBOoro Kojekca C yueToM OOCTOSATENbCTB IPOM3OILEIIEro, a TAKKe
Tpe/IIeCTBYIOLIerc rnosefieHrs: pabOTHUKA M €ro OTHOLIEHHS K TPYAY

[TPKA3BIBATLO:

Yuuremo ucropun C.B. AnekcaHpoBy 0OBSIBUTH BHITOBOP.

OcHoBaHWe: [OKNIa[Has 3anucka 3amecturtens aupekropa no YBP H.B. Crenanoson,
0ObACHUTeNbHAsA 3amucka yuuTens wucropur C.B. AjlekcaHApoBa, 3aK/IOUeHHe —CITyKeGHOro
paccnesfoBanus ot 03.07.2018.

HwvpekTop ITetpoBa A.U. ITerpoBa
C mpuka3oM 03HaKOMJIeH(a): AJekcaHJpOB C.B. Anekcanzpos
04.07.2018

B neno Ne 01-05 3a 2018 1.
Cekperape Eroposa
10.07.2020



ITpunoxenue Ne 5
bnauk cripaBku

(HauMeHOBaHKe 0Opa30BaTebHOM OpraHu3aliH)

( )

(kpaTkoe HauMeHOBaHue)

CITPABKA
No
(mara)
(MecTO cocTaBneHUs)
Hacrosiag cripaBka
BbI/laHa
(momKHOCTB) (mozruce) (1.0. ®amunus)



ITpunoxxenre Ne 6
O6pa3ser; oopMIeHHs CIIPABKH

MyHHUIMIAILHOE aBTOHOMHOE 00111e06pa3oBaTe/ibHOe yUpeXx/jeHre
JleoHTheBCKas cpe/iHsist 001eoOpa3oBaTenbHas MKOIa

CIIPABKA
2 urong 2020r. Ne 54-c
c. JIeOHTBEBCKOE

CripaBKa BbljaHa ViBaHoBo# EjeHe BacuibeBHe B TOM, 4TOo OHa paboraer B MAOY
JleonTseBckoit COIII B fomkHOCTH cekpeTapsi ¢ 12.03.2010 (nprkas ot 12.03.2010 Ne 4-K).
3apab6oTHas rutara cocraeisieT 25 000 (JBajLaTe NATb ThiCAY) pyOed B Mecsiy.

EJKero/iHbli OIrylauMBaeMbli OTITYCK OyzeT npegocTasieH B meproz c 18.10.2018 mo 31.10.2018.

CripaBKa JjaHa /ijisi TIpe/ICTaB/eHHs B IOCOBLCTBO Pecriybnuky Benrpus.

HavanbHUK O0TZena KagpoB BabymkuHa T.B. babyuikrHa

(IOMWKHOCTB) (moamnuce) (1.0. ®amunus)
['naBHBIN OyxranTep PomaHoBa A.M. PomaHoBa
(AOKHOCTB) (mopamnuce) (1.0. ®amunus)

TTeuaTs



ITpunoxenue Ne 7
BraHK BBIMUCKA U3 TIpHKa3a

(HaumMeHOBaHKe 06pa3oBaTeTbHON OpraHy3aL{iy)
o X )

(kxpaTkoe HaMMeHOBaHKe)

Boinucka U3 npuKasa

Ne
(mara)
(MecTo cocTaB/ieHUs IPHKa3a)
O uem 1puKas
[TPUKA3BIBAIO:
1
OcHoBaHue:
(BOMKHOCTE PYKOBOUTEISA) (moamucey) (A.0. ®amunus)
Bepno
(mo/mKHOCTE /MLIA, 3aBepUBILLEro (moanuce) (N.0. ®amunus)
BBITTHCKY)
« » 20 r.

o (nmaTa 3aronmHeHus) a
M.II.



[Tpunoxenue Ne 8
O6paser] oopMIeHus BBIMUCKH U3 NIPUKa3a

MyHHUIMIIaIEHOE aBTOHOMHOE 00111e00pa3oBare/ibHOe YUpeXK/IeHne
JleoHThEBCKasi CpeHsist 001eoOpa3oBaTebHas KOIa

Brinrcka U3 rpuKasa

1 uronga 2010 r. No 56-k
c. JleoHTBEBCKOE
O npueme Ha pabory

[TpunsaTe Ha paboty c 2 utonsg 2010 roza Bonkosa Butanua KoHcTaHTHHOBHAYA Ha [JO/DKHOCTh
yuuTens PU3NUYECKOH Ky/IbTyphl ¢ oknagoM 25 000 ([IBajarh OsTh THICSY) pyOseit.
OcHoBanue: TpyaoBoi gorosop ot 01.07.2010 Ne 56-T/1.

JvpekTop IlerpoBa A.W. TletpoBa
BepHo

HauansHuK oT/ien1a KaJjpoB babymkuHa T.B. BabymkuHa
16.07.2018

[Tetats

[TopmuHKK fokymeHTa Haxogutcd B MBOY IlIkona Ne 3 B genie Ne 2-28 3a 2010 rop.

' B COOTBETCTBUM C MYHKTOM 4 cTathby 9 ®enepansHoro 3akoHa or 06.12.2011 Ne 402-®3 «O
OyxrantepckoMm yueTe» hOPMbI IEPBUYHBIX YUETHBIX IOKYMEHTOB, B TOM UHCJIe BKITFOUEHHEIE B
pazzen 1.1 «YueT KaipoB», YTBEP>KJaeT PYKOBOUTENIb SKOHOMUUECKOro cyorekTa. ®opMel
JOKYMEHTOB I10 YYeTy Ka/[poB ¥ ()OPMbI TIEPBHUUHBIX YUETHBIX OyXraaTepCKUX JOKyMEHTOB
YTBEPKAIOTCS pYKOBOJAWTE/IEM OPraHM3aliii B COCTaBe anb0oMa YHU(MHULMPOBaHHbIX (GOpM
JIOKYMEHTOB, MMPUMeHsIeMbIX OpraHu3aliei.

* TIpuka3 MunkomcBssu oT 31.07.2014 Ne 234 «O6 yrBepskeHnH IIpaBui 0KasaHUs YCIyT IOYTOBOM
cBs13u» (pen. ot 13.02.2018).



